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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230876/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Harikrishna Kumaran, 
No 3, Kavijaya Apartment, Jothi Nagar, 
Senthangudi, 
Mayiladuthurai-609001. 
Mob No: 9003943942 
 

Dear Harikrishna Kumaran, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230876/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230876/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Harikrishna Kumaran 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 



 

Page 1 of 7 

 

 

 

STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230874/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Karthikeyan U, 
No 17/24, Keela Kandy Street, 
Beemanagar, 
Tiruchirappalli-620001. 
Mob No: 8778057973 
 

Dear Karthikeyan U, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230874/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230874/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Karthikeyan U 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234196/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Kousic G, 
No 5/65,Keela Kosa Street, 
Beema Nagar, 
Trichy-620001. 
Mob No: 7449277580 
 

Dear Kousic G, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234196/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
 
 

 
 
 
 
 



 

Page 4 of 7 

 

 
 
 
Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     

 

 

 

 

 

 

 



 

Page 6 of 7 

 

 

 

 

This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234196/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Kousic G 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234198/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Raghul Raghavendran, 
No 1004, Ranivaikkal Lane, 
North Main Street, 
Thanjavur-613009. 
Mob No: 8610735002 
 

Dear Raghul Raghavendran, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234198/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234198/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Raghul Raghavendran 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234197/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Sriram Gokul M, 
No 2/34 J/4, Vaigainallur Agraharam, 
Kulithalai, 
Kulithalai,-639104. 
Mob No: 6383224629 
 

Dear Sriram Gokul M, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234197/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234197/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Sriram Gokul M 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234193/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Srivatsan Venkatesan, 
No 4, North Chithra Street , 
Srirangam, 
Trichy-620006. 
Mob No: 9489780407 
 

Dear Srivatsan Venkatesan, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234193/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234193/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Srivatsan Venkatesan 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234211/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms.B Siva Ranjani, 
No 7/5, Mudukku Street, 
Williams Road, Contonment, 
Trichy-620001. 
Mob No: 6369908730 
 

Dear B Siva Ranjani, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234211/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  



 

Page 7 of 7 

 

 

 
Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234211/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. B Siva Ranjani 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234205/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms.Suvetha G, 
No 92, Nethaji Street, 
Karumandapum, 
Trichy-620001. 
Mob No: 9788221213 
 

Dear Suvetha G, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234205/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234205/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. Suvetha G 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234202/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Veenu Subramanian P, 
No 16/1, Ragavendrapuram Second Street, 
Srirangam, 
Tiruchirappalli-620006. 
Mob No: 9488029413 
 

Dear Veenu Subramanian P, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234202/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234202/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Veenu Subramanian P 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234221/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Venu Prasanna  K, 
No 1/419,Chettiyar Street, Ramjinagar Mill Gate (Opp), 
Dindugal Main Road, 
Trichy-620009. 
Mob No: 8838375509 
 

Dear Venu Prasanna  K, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234221/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234221/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Venu Prasanna  K 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234227/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Yuvaraja  S, 
No 185,Ramachandra Nagar, 
Edamalaipatti Pudur, 
Trichy-620012. 
Mob No: 6381491063 
 

Dear Yuvaraja  S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234227/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234227/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Yuvaraja  S 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234227/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Yuvaraja  S, 
No 185,Ramachandra Nagar, 
Edamalaipatti Pudur, 
Trichy-620012. 
Mob No: 6381491063 
 

Dear Yuvaraja  S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234227/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234227/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Yuvaraja  S 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230878/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Gurumoorthy Balachandran, 
No 629, Agraharam Street, 
Kunnandar Kovil, 
Pudukkottai-622502. 
Mob No: 8072589449 
 

Dear Gurumoorthy Balachandran, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230878/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230878/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Gurumoorthy Balachandran 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234218/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.S Hariharan, 
No 22F/1, Sevanthi Pillayar Kovil Street, 
Woriyur, 
Trichy-620003. 
Mob No: 9003981330 
 

Dear S Hariharan, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234218/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234218/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. S Hariharan 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 



1 

No.Admin.I/Steno/2(13)/2022 

2 

3 

4 

5 

6. 

With the approval of competent authority and based on the performance in the Computer based test 
and skill test, Sh. SRI MANGHAI BAKAR M C, Roll No. 324202300124 (Category UR, DOB. 
04/08/2003) is offered appointment to the post of STENOGRAPHER GRADE II on temporary basis 
subject to Medical Examination at Jawaharlal Institute of Postgraduate Medical Education and Research, 
Puducherry -6, on the following terms and conditions: 

7 

JAWAHARLAL INSTITUTE OF POST GRADUATE MEDICAL EDUCATION & RESEARCH 

9 

(An Institution of National Importance under Ministry of Health & Family welfare) 
H HT/GOVERNMENT OF INDIA 

rdafr R, I/Dhanwantari Nagar, Puducherry- 605 006 
Website: www.jjpmer.edu.in 

10. 

Phone: 0413 - 2296022 Fax: 0413-2272067- 2272735 

OFFER OF APPOINTMENT 

His/Her appointment will be purely on temporary basis and until further orders. 

The post is a Group C and carries the Pay of Rs.25,500/- in Level 4 (Rs.25,500/- to Rs.81,100/-) of 

Pay Matrix of 7th CPC plus usual allowances as admissible to the Central Government employees 

stationed at Puducherry. 

ATAS C 

Date :2 9 AUG 2023 

His/Her services will be terminable on one month notice from either side in accordance with the 

Central Civil Service (Temporary Service) Rules, 1965, without assigning any reasons. The 

Appointing Authority, however, reserves the right of terminating his/her services forthwith or before 

the expiration of the stipulated period of notice by making payment to him/her of a sum equivalent to 
the pay and allowances for the period of notice or the unexpired portion thereof. 

He/She will be governed by the New Pension Scheme. 

He/She will be on probation for two years from the date of appointment. This period may be 
extended at the discretion of the Competent Authority. On completion of probationary period 
satisfactorily, he/she will be considered for confirmation if regular vacancy is available in the post. 

In regard to Leave, Traveling Allowances, Pension Rules and all other service matters connected with 
service conditions, he/she will be governed by the rules and orders in force from time to time. 

No traveling allowances will be admissible to him/her for joining the post. 

On joining the post, he/she will be required to take an Oath of Allegiance to the Constitution of India 

or make a solemn affirmation to that effect. 

If he/she is already employed, he/she should produce a relieving order from the employer. 

He/She is required to submit duly filled in attestation form which is enclosed herewith in triplicate, at 
the time of joining. 
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11. 

12. 

13. 

14. 

His/Her appointment is subject to verification of character and antecedents. If any adverse remark is 
received from the competent authority, this appointment is liable to be cancelled. 

If he/she claims belong to a Scheduled Caste/Sch ed uled Tribe/Other Backward Classes (Non 
Creamy Layer)/Economically Weaker Section, he/she has to produce a certificate issued in the 
prescribed fom by any of the Judicial/Revenue Authorities mentioned therein. He/She should note 
that his/her appointment will be provisional and is subject to verification of the Caste/ Tribe/Non 
Creamy Layer/Income Asset certificate through proper channels and that if the verification reveals 
that the claim belong to SC/ST/OBC Classes (Non Creamy Layer)/EWS is found to be fake/false, 
the services will be terminated forthwith without assigning any further reasons and without prejudice 
to such further action that may be taken under the provisions of Indian Penal Code for production of 
fake/false certificate. He/She should also intimate the change, if any, of his/her religion, after 
appointment, immediately to the Appointing/Administrative Authority concerned. 
In accordance with the relevant rules in force in regard to the recruitment to services under the 
Government of India. : 

a) No person who has more than one wife living or who having a spouse living contracts a second 
marriage, though such marriage is void by reason of its taking place during the life-time of such 
spouse, shall be eligible for appointment to service, provided that the Central Government may, if 
satisfied that there are special grounds for so ordering, exempt any person from the operation of this 
rule. 

b) No such women whose marriage is void by reason of its taking place during the life-time of her 
spouse or who has married to such a person whose wife is living at the time of marriage shall be 
eligible for appointment in service unless the Government of India has granted exemption to such a 
women in accordance with this rule after being satisfied that there are special grounds for so ordering. 

This offer of appointment is, therefore, conditional upon your satisfying the requirements 
mentioned and furnishing declaration in the form enclosed in this letter, along with your reply. If 
however, he/she does not fulfill the above condition and he/she desire to be exempted from the above 

mentioned rules any reason, he/she should make a representation in this regard immediately. This 
offer of appointment should in that case be treated as cancelled and no further communication will be 
sent to his/her in the course. 

This offer of appointment is further subject to medical examination at Jawaharlal Institute of 

Postgraduate Medical Education and Research, Puducherry -6. 
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15. 

16. 

To 

If any declaration given or information furnished by him/her is proved to be false or if he/she S ou 

to nave willfully suppressed any marital information be/she will be liable for removal from service 
and other action as Government may deem fit. 

If he/she accepts the offer on the above terms and conditions, he/she is requested to intimate his/ her 
acceptance to the undersigned and report himself/herself for duty to the Assistant Administrative 

Officer (Admin-I Rect. Cell), 2nd Floor. Administrative Block, JIPMER - Puducherry -06 at 

9.00 A.M on any working days (except Saturday, Sunday & Govt. Holidays) but in any case not 

later than 30 days from the date of issue of this order with the following documents in original. 

Failing which it will be construed that he/she is not interested in the taking up the appointment and 

this Offer of Appointment issued to him/her, will stand cancelled without any further notice. 

a. Certificates of Educational Qualifications (from SSLC onwards with mark sheets) along 

with a set of self-attested copies 

b. Certificate of Age 

c. Relieving order from the present employer, if any 

d. Latest Caste Certificate in the case of EWS/SC/ST/OBC (Non Creamy Layer) (issued 

within one year from the date of issue of this order/ issued for the current financial 

year) candidate in the prescribed proforma. 

e. Experience certificate 

Roll No. 324202300124 

Sh. SRI MANGHAI BAKAR MC, 

(Hawa Singh) 
SENIOR ADMINISTRATIVE OFFICER 

afrS NIHf5 3O /Senior Administrative Oficer 

fèR, 9gt / JIPMER, Puducherry 

DOOR NO 55 6TH STREET ARASU COLONY, EDAMALAIPATTI PUDUR TIRUCHIRAPPALLI 

12, Tiruchirappalli, Tamil Nadu - 620012 
Mob. No. 9865661261 
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01. Name in full (in BLOCK 
LETTERS): with aliases, if 
any.(Please indicate if you 
have added or dropped at 
any st:ge any part of your 
name or surname) 

02 

AFFIX STAMPED 
PASSPORT SIZE 

COPY OF 
RECENT 

PHOTOGRAPH 

03. 

Present address in full (i.e. 
Village, Thana and District 
or House Number, 
Lane'Street/Road and Town. 

a) Home address in full (i.e 
Viilage, Thana & District 
or House Number, Lane/ 
Street /Road and Town 
and name of District 

Head quarters 

b) if originally a resideatof 
pakistan, the address in 
that country and the date 
of migration of indian 
union. 

ATT TATION FORM 
WARNING 

1. Furnishing of 
false information 

Suppression of any fac ual information in 
would be 

T'orm the Attestation 
disqualification, and is ikely to render the 

candidate unfit for enyloyment under the 

Government. 

2. If detained, arrested, rosecuted, bound 

down, fined, convicted, lebarred, acquitted, 

etc. subsequent to the details should be 
to the communicated immeliately 

authorities to whom the.ttestation form has 

been sent early, failing which it will be 

deemed to be a supp ession of factual 

information. 
3. If the fact the false inf ormation has been 

furnished or that there hs been suppression 

of any factual informatic n in the attestation 

form comes to notice at .ny time during the 

service of a person, his services would be 
liabie to be terminated. 

SURNAME NAME 



4. Particulars of Places(with period of residences where yu have resided for more than one 

year at a time during the preceeding five years. In case of stay abroad, (including 

Pakistan) particulars of all places where you have residcd for more than one year after 

05. 

11) 

iii) 

attaining the age of 21 yearS should be given 

From 

NAME 

Father(Name 
full aliases, if any) 

Mother 

Wife/Husband 

iv) Brother(s) 

To 

Sister(s) 

:2: -

and/or by 

Nationality | Place of 
birth (by birth 

domicile) 

Residential Address in full 

(i.e., Village, Thana and 
District or House No. 

Lane/Street/Road & Town) 

Name of the District 
Headquarters of the 
place mentioned in 

the preceeding 
column 

Occupation (if Present postal Permanent 
employed, give address (if Home Address 
d�signation & dead give last 
ofñcial 

address) 
address) 



5 (a). Informaticn to be furnished with regard to son(s) and/or daughter(s) in case they are 
studying /iv ing in a foreign country: 

06. 

07. 

08. 

09. 

Name 

10. 

a. 

C. 
a 

b. Present Age 

Nationality 
(by birth and/ or 
by domicile) 

Natio nality 
Date of Birth 

a 

Age a! Matriculation 

Place of Birth, District and 
State n which situated 

b. District & State to which you 
belon:: 

c. Distrit & State to which your 
father originally belong 
Your Religion 

b. Are you a member of a 
Scheduled Caste/Scheduled 
Tribe/Other Backward 
Classes? Answer YES or 
NO 

-:3: 

Place of 
Birth 

S.No Name of School/ College 
with full address 

Country in Date from which 

Educationa! Qualification showing the places of Education had and with year. i.e. 
in schools and colleges since 15" of Age. 

Date of 

entering 

living with 
full address 

the countr/ 
mentioned in 
previous column 

Date of 

leaving 
Examination 
Passed 

which studying/studying/living in 



11.(A) Are you holdirg or have any time held an appointment under the Central or State 

From 

Government or a Semi-Government of a Ouasi-government body, or an autonomous 

body, or a public undertaking or a privat: fim or institution? If so, give full 

particulars with dates, of cmployment, up-to-late. 

12.(1) 

Period 

To 

-:4: 

Designation 
emoluments and 
nature of 

employment 

a. Have you ever been arrested? 

b. Have you ever been prosecuted? 

11.(B) If the previous employment was under the Government of India, a State 
Government/an Undertaking owned or controlied by the Government of India or a 
State government/an Autonomous body/University/Local Body: 

C. Have you ever been kept under detention? 

Full name and 
address of 

employer 

If you had left service on giving a month's notice under Rule 5 of the Central Civil 
Services (Temporary Service)Rules, 1965, cr any similar corresponding ruies were 
any disciplinary proceedings framed against you, or had you been called upon to 
explain your conduct in any matter at the time you gave notice of termination of 
service, or at a subsequent date, before your services actualy terminated? 

d. Have you ever been bound down? 

e. Have you ever been fined by a Court of Law? 

f Have you ever been convicted by a court of Law for 
any offence? 

g. Have you ever been debarred from any examination 
or rusticated by any University or any other 
educational authority/institution? 

Reasons for 

leaving 

h. Have you ever been debarred/ disqualified by any 
Public Service Commission/ Staff Selection 
Commission for any of its examination/ selection? 

previous 

1. Is any case pending against you in any Court of Law 
at the timne of filling up this Attestation Form? 

employment 

YESNO 

YES/NO 

YESNO 

YESNO 

YES/NO 

YES/NO 

YESNO 

YES/NO 

YESNO 



j. ls any case pending against you in any University or 
any other Educational Authority/lnstitution at the time 
of filling up this Attestation form? 

k. Whether discharged/expelled/withdrawn from any 
training institution under the Government or other 
wise? 

NOTE : 

-:5: 

12.0D If the answer to any of the above mentioned questions is YES', give full 
particulars of the caselarrestdetention/fine/conviction/sentence/punishment 
etc. and/or the nature of the case pending in the Court/Educational Authority 
etc of the time of filling up this form. 

13. Names of two responsible persons of 
your locality of two references to whom 
you are known 

PLACE 

i) Please also see the Warning' at the top of this attestation form 

DATE 

YESNO 

) Specific answers to each of the questions should be given by striking out 
Yes' or No as the case may be. 

1. 

YES/NO 

2. 

I certify that the forgoing information is correct and complete to the best of my 
knowledge and belief. I am not aware of any circumstances which might impair my fitness 
for employment under Government. 

SIGNATURE OF THE CANDIDATE 



Correct. 

STATION 

DATE 

i. 

ii. 

IDENTITY CERTIFICATE 
(CERTIFICATE TO BE SIGNED BY ANY OF THE FOLLOWING) 

i. Gazetted Officer of Central or State Government. 
ii. Member of Parliament or State Legislature belonging to the 

constituency where the candidate or his/her parent/guardian is 
ordinarily resident. 

-:6: 

ii. Sub-Divisional Magistrate/Officers. 
IV. Tashildars or Naik/Deputy Tahsildars authorised to exercise 

magisterial powers. 
V. Principal/Headmaster of the recognized School/College/Institution 

where the candidate studies last. 
vi. Block Development Officers. 

vii. Postmasters. 

CERTIFIED 

vii. Panchayat Inspectors. 

that 

months and to the best of my knowledge and belief the particulars furnished by him/her are 

Name, Designation and full 
address of the appointing 
authority 

have known Shri./ 

Post for which the candidate 
is being considered 

Son / Daughter Wife of Shri. /Dr. 

for the last 

SIGNATURE: 

Smt. Miss. /Dr. 

(To be filled by the Office) 

ADDRESS: 

years 

DESIGNATION OR STATUS: 

Dr. RAKESH AGGARWAL, 
DIRECTOR, JIPMER 

STENOGRAPHER GRADE-II 
for JIPMER - Puducherry. 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234219/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Karthikeyan J, 
No 4/35,Melastreet, 
Thiruchendurai,Jeeyapuram, 
Trichy-639101. 
Mob No: 6369796784 
 

Dear Karthikeyan J, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234219/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234219/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Karthikeyan J 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234228/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Kumaresh V, 
125/1, Ragava Konar Street, 
Palakarai Main Road, 
Trichy-620001. 
Mob No: 9566642616 
 

Dear Kumaresh V, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234228/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234228/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Kumaresh V 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 



 

Page 1 of 7 

 

 

 

STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230881/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Logeshwaran K, 
No 3/242, Sivan Kovil Street, 
Allithurai, 
Thiruchirapalli-620102. 
Mob No: 6379299134 
 

Dear Logeshwaran K, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230881/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230881/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Logeshwaran K 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234199/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Madhumitha G P R, 
No 24 E/3, Bharathiyar Street, 
Bhai Thoppu, 
Trichy-620001. 
Mob No: 9715038192 
 

Dear Madhumitha G P R, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 

 

 



 

Page 2 of 7 

 

 
 
 
Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234199/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234199/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Madhumitha G P R 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234203/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Mohan G, 
No 6/33, Vada Malli Street, 
Sanjeevi Nagar, 
Trichy-620002. 
Mob No: 9486029509 
 

Dear Mohan G, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234203/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234203/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Mohan G 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230877/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms.Devibala J, 
No 986,Aavudaiyar Street, 
Kannukudi West, Orathanadu Tk, 
Thanjavur-614901. 
Mob No: 7358894479 
 

Dear Devibala J, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230877/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230877/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. Devibala J 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230875/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms.Sivaranjani S, 
No 433, Taluk Office Road, 
Ponavarayankottai, Pattukotai, 
Thanjavur-614602. 
Mob No: 9787168676 
 

Dear Sivaranjani S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230875/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230875/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. Sivaranjani S 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234224/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Murugaraj K, 
No 1/44,North Street , 
Vetriyur, 
Ariyalur-620026. 
Mob No: 9894581326 
 

Dear Murugaraj K, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234224/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234224/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Murugaraj K 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234217/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Nithes Ram S, 
No B/42, 2nd Cross Street, 
Katta Pomman Salai, Dheeran Nagar, 
Trichy-620009. 
Mob No: 8300389680 
 

Dear Nithes Ram S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234217/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234217/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Nithes Ram S 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234223/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Nithish Kumar K, 
No 128, Mandapathoopu, 
Mutharasanallur, 
Trichy-620101. 
Mob No: 9344589826 
 

Dear Nithish Kumar K, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234223/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234223/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Nithish Kumar K 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230880/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms.Ponnu Sirumbayee M, 
No 3/14, Kandikadu, 
Posampatti, 
Trichy-639103. 
Mob No: 9361719471 
 

Dear Ponnu Sirumbayee M, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230880/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230880/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. Ponnu Sirumbayee M 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234209/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Rajkaran S, 
No 2/50,Middle Street, 
Killiyanoorpatti,Thuraiyur, 
Trichy-621206. 
Mob No: 9597290607 
 

Dear Rajkaran S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234209/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234209/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Rajkaran S 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234209/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Rajkaran S, 
No 2/50,Middle Street, 
Killiyanoorpatti,Thuraiyur, 
Trichy-621206. 
Mob No: 9597290607 
 

Dear Rajkaran S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234209/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234209/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Rajkaran S 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234220/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Rishe Kashyap J R, 
C5, Sakthi Block Nalli Highway Apartments, 
Viswas Nagar 2nd Main Road, 
Trichy-620008. 
Mob No: 9080752745 
 

Dear Rishe Kashyap J R, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234220/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234220/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Rishe Kashyap J R 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234229/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Santhosh Kumar R, 
No 1/124 ,Keela Street, 
Mallaipatti,K.Kalli Kudi North, 
Trichy-620009. 
Mob No: 9944034676 
 

Dear Santhosh Kumar R, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234229/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234229/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Santhosh Kumar R 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234222/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Saravanan B, 
No 16/17, Alpha Nagar, 3rd Cross, 
Karumandapam, 
Trichy-620001. 
Mob No: 6374364121 
 

Dear Saravanan B, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234222/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234222/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Saravanan B 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234204/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Harihara Subramanian.R, 
No 19/A,Kamaraj Street, 
Anand Nagar, 
Trichy-620021. 
Mob No: 9080096489 
 

Dear Harihara Subramanian.R, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234204/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234204/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Harihara Subramanian.R 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234204/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Harihara Subramanian.R, 
No 19/A,Kamaraj Street, 
Anand Nagar, 
Trichy-620021. 
Mob No: 9080096489 
 

Dear Harihara Subramanian.R, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234204/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234204/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Harihara Subramanian.R 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234200/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Abinesh Kumar S, 
No 94, Alexander Avenue, Pidarampatti, 
Kunnathur,Nagamangalam, 
Tiruchirapalli-620012. 
Mob No: 6369627737 
 

Dear Abinesh Kumar S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234200/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234200/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Abinesh Kumar S 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 



Offer Letter
1 message

HR <hrpharma@aktinos.in> Sat, 24 Jun, 2023 at 6:11 pm
To: asath8531010425@gmail.com

OFFER LETTER
 

 

Date: 24/06/2023

 

Mr. Asath Bharathi M

1/70, North Street

Agarakottalam

Sankarapuram

Kallakurichi

Tamilnadu – 606 210

 

 

Sub: Offer of Employment:

 

With reference to your application and subsequent interview you had with us, we are pleased to offer you an Employment
in our Organization in Research &  Development Department as Trainee Executive. Your gross salary  17,000/-   (CTC
19,500/- Approximately) per month. Your place of work will be at M/s. Aktinos Pharma Pvt Ltd, Plot No: 154/A/6, S.V Co-
op. Indl. Estate, IDA Bollaram, Jinnaram Mandal, Sangareddy Dist, Telangana – 502325.

 

You are required to join duty on or before 15/07/2023 of receipt of this offer, failing which this offer shall stand
automatically cancelled.

 

You are required to submit the following documents at the time of joining.

 

1.      Joining report

2.      Photocopies of your certificates

3.      Passport size Photos -03

4.      ID Proofs (Voter id, Aadhaar, Driving license, PAN card)

5.      Family Member’s Aadhaar Cards (ESI Purpose)

6.      Original certificates to be deposit for 2 years



7.      Pre-Employment medical fitness certificate from a register medical officer

     Your duties & responsibilities will be spelt out separately after joining your duty.

 

Please sign and return duplicate copy of this letter in token of your acceptance.

 

We heartily welcome you and wish that you have a pleasant working environment with us.

 

     For Aktinos Pharma Pvt Ltd

 

 

Authorised Signatory

 

 

   Pre-employment health checkup is compulsory for new joiners

   Diagnostics address given below

 

   Dr. ABC Labs

   Survey No. 44/1  50&51, Second Floor, Miyapur, Hyderabad -500049

   Cell: 8106636186

 

   You told to diagnostics person I came from Aktinos Pharma Pvt Ltd for Pre-employment health checkup. They will do all tests
employee will pay the charges Rs. 600/-

 

S. Kalyan Varma
M/s. Aktinos Pharma Pvt Ltd

Plot No. 154/A/6, SV Co.op. Indl. Estate

IDA Bollaram, Jinnaram Mandal

Sangareddy Dist. Mob: +91 8008559053
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230882/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Adhithyaram Suresh, 
D No 9,Sivam Flats,2nd Floor, Rajaji Street, 
Renga Nagar, Srirangam, 
Tiruchirappalli-620006. 
Mob No: 9384974231 
 

Dear Adhithyaram Suresh, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230882/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230882/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Adhithyaram Suresh 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234215/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Ajith Kumar T, 
No 3-54, Mela Street, 
Ariyavoor, 
Trichy-620009. 
Mob No: 9360371839 
 

Dear Ajith Kumar T, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234215/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 

 
 



 

Page 5 of 7 

 

 

 
 
Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  



 

Page 7 of 7 

 

 

 
Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234215/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Ajith Kumar T 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234216/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Antony Joshua, 
No 4/216, Plot No 2, Ambethkar Nagar, 
Thirunagar South Extension , Ponmalai, 
Trichy-620011. 
Mob No: 8072778146 
 

Dear Antony Joshua, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234216/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234216/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Antony Joshua 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234207/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Ms.Atchaya Lakshmi P, 
No 2/68,Guru Nilayam, Shakthi Nagar 3rd Street, 
Karumandapam, 
Trichy-620001. 
Mob No: 8056420285 
 

Dear Atchaya Lakshmi P, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234207/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 

 
 



 

Page 5 of 7 

 

 

 
 
Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  



 

Page 7 of 7 

 

 

 
Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234207/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Ms. Atchaya Lakshmi P 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234208/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Balaji Mathirasu, 
No 19,North Street, Kanniyapattti, 
Uppiliyakudi Po, Kulathur Tk, 
Pudukkottai-622504. 
Mob No: 8248702568 
 

Dear Balaji Mathirasu, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234208/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234208/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Balaji Mathirasu 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234212/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Dhanush Kumar P, 
No 4/136,Madhulam Kollai Street, 
Athavathur, 
Trichy-620102. 
Mob No: 6369423215 
 

Dear Dhanush Kumar P, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234212/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  



 

Page 7 of 7 

 

 

 
Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234212/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Dhanush Kumar P 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122230879/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Dinesh P, 
No 2/108, Eachampatty, 
Seeliampatty, Attur, 
Salem-636107. 
Mob No: 9789286448 
 

Dear Dinesh P, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager II(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager II for a period of Eighteen months, subject 

to the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 4,60,200/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122230879/2023-24] as Relationship 
Manager II Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager II. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122230879/2023-24] as 

Relationship Manager II 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Dinesh P 

Designation Probationary Relationship Manager II 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 14,000/- 1,68,000/- 

Fixed DA1 1,700/- 20,400/- 

HRA 5,500/- 66,000/- 

Basket of Allowances2 6,602/- 79,224/- 

Gross Pay 27,802/- 3,33,624/- 

PF – Management Contribution 1,570/- 18,840/- 

Pension - Management Contribution3 628/- 7,536/- 

Fixed CTC 30,000/- 3,60,000/- 

PLP (Max of 20% on Basic Pay)4 2,800/- 33,600/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 8,350/- 1,00,200/- 

Total CTC 38,350/- 4,60,200/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234226/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Dineshwaran T, 
No E/360, Gandhipuram Pettavaithalai, 
Bharathidasan Street, 
Trichy-639112. 
Mob No: 9791759359 
 

Dear Dineshwaran T, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234226/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     

 

 

 

 

 

 

 



 

Page 6 of 7 

 

 

 

 

This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234226/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Dineshwaran T 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234194/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Hariram G, 
No B2,Rengasri APRTS,South Devi Street,New Sheshadripuram, 
Near Kodiyalachattiram,Srirangam 
Trichy-620006. 
Mob No: 6369758280 
 

Dear Hariram G, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234194/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234194/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Hariram G 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 



 

Page 1 of 7 

 

 

 

STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234225/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Hariharan R, 
No 17/12,Mariamman Kovil Middle Street, 
Beemanagar, 
Trichy-620001. 
Mob No: 7092250615 
 

Dear Hariharan R, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234225/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  



 

Page 7 of 7 

 

 

 
Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234225/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Hariharan R 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234206/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Naveen Kumar, 
No 3/58, Pillayar Street, Kodangipatty, 
Pappakkapatty Post, Krishnarayapuram Taluk, 
Karur-639119. 
Mob No: 9486702547 
 

Dear Naveen Kumar, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234206/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234206/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Naveen Kumar 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234195/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Gopi Krishna S, 
No 7/11, Kamaraj Nagar, 
Mangalam Road, Palladam, 
Tirupur-641664. 
Mob No: 7708336492 
 

Dear Gopi Krishna S, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234195/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     

 

 

 

 

 

 

 



 

Page 6 of 7 

 

 

 

 

This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234195/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Gopi Krishna S 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 
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STRICTLY PRIVATE AND CONFIDENTIAL 

HRMD/OFF-LTR/122234214/2023-24                                                                                       09.05.2023 

SELECTION CUM OFFER LETTER 

 

To, 
Shri.Guru Narayana Bhat, 
Plot No 46,Co-Operative Nagar, 
Pratiyur, 
Trichy-620009. 
Mob No: 9600932415 
 

Dear Guru Narayana Bhat, 
 
Congratulations!  
 
With reference to your application for employment with us and the subsequent Bank’s selection process, we 

are pleased to offer you a position in Relationship Manager I(Sales and Operations) cadre of our bank. 

You will be posted as Probationary Relationship Manager I for a period of Eighteen months, subject to 

the terms and conditions set out in this letter and the annexure thereto apart from usual Bank’s Service 

Rules and conditions now prevailing and in vogue from time to time. 

During the probationary period of eighteen months, your Gross annual total Cost-To-Company (CTC) at 

maximum variable payout will be Rs. 3,93,000/-per year. A detailed overview of the compensation structure 

along with the terms and conditions of the offer is attached as annexure to this offer letter. During the 

probationary period, necessary training will be imparted to you at our Branches / Departments of our Bank. 

Your employment will be governed by the rules, regulations and policies of the bank. The terms of this offer 

letter shall remain confidential and shall not be disclosed to any third party. 

You shall be issued the posting order specifying the place of initial posting, based on accepting the offer letter.  

We take this opportunity to welcome you to City Union Bank. We wish you a long, rewarding and fulfilling 

career. 

With Best Wishes, 

 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
Encl.: Annexure to the selection cum offer letter (as applicable to you). 
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Annexure-I to your Offer of Employment [HRMD/OFF-LTR/122234214/2023-24] as Relationship 
Manager I Cadre 

 
TERMS and CONDITIONS (other than those prevalent in Service Agreement) 
 
At the time of Joining duty, you are advised to furnish the following documents:-      
 
1). A Booklet consisting of six structured forms, which will be provided to you, will have to be filled up, 
completed, signed and handed over to the Branch Manager / Department Head, together with two recent 
passport size photographs affixed thereon. 
 
2). Copies of KYC documents like Aadhar Card, PAN Card, Driving Licence, with originals for verification. Two 
copies each of your latest colour photographs, in passport size and stamp size. 
 
3). Testimonials (of a recent date) from two respectable persons known to you, (but not related to you) will 
have to be furnished. The bank will seek references to them, your current / previous employer/s at any stage 
of your appointment.  
 
4). A self declaration of Medical Fitness, supported by a satisfactory Medical Certificate from a Registered 
Medical Practitioner or if stipulated from the panel of doctors appointed by the Bank as per medical 
examination requirements in annexure. Major and permanent ailments should also be reported. Suppression 
of any information or if it is found at a later stage that you suffer from any ailment which will affect the 
normal functioning of your work at the office will entail you immediate termination of service at any point of 
time. 
 
5). Copies of your resignation acceptance and proper relieving order, last drawn Salary Certificate from your 
previous employer and Service employment declaration to that effect should be submitted. 
 
6). If you have availed any loan/credit facility from Bank/s or financial institution/s, the details of them should 
be furnished. A certificate of latest date from the Branch Head of the Bank’s Branch, from where the loan was 
availed is to be submitted.  If the loan/s is/are not in STANDARD category, you cannot join our Bank. If no 
loan has been availed, a certificate to that effect should be submitted. 
 
7).While reporting for duty at branch / department, you should handover a copy of your PAN Card, Driving 
License and a copy of your Aadhar card. Also, you should hand over a proper Relieving Order obtained from 
the previous Employer. If you have not employed previously, a declaration to that effect should be submitted. 

8). At that time of reporting for duty, you will have to submit all the original certificates (10th, 12th,UG & PG 
degree certificates) in proof of your educational qualification and age to the HR Department for verification 
and custody. In case, you are not in a position to submit your original certificates as mentioned above, you 
will be required to place a fixed deposit in your name for Rs.25,000/- as security deposit. Your original 
certificates shall be returned to you on confirmation. You may also collect your certificates back at any time, 
before your confirmation, by placing a deposit for Rs.25,000/- in your name and discharging the same to the 
Bank.  

In case you are not in a position to submit your original certificates nor able to place a deposit for Rs.25,000/, 
you can remit monthly instalment of Rs.2,000/- for 11 months and Rs.3,000/- in 12th month so as to place a 
total security deposit of Rs.25,000/- and discharge the same to the bank after 12 months. 

Please note that the deposit amount will be returned to you on your confirmation in the regular 
service of the bank. 
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9).The information and documents provided by you are subject to verification. Upon your acceptance of this 
appointment order, the Company will have the right to conduct such verification, including through external 
agencies. This would include but not be limited to, your employment history, educational / professional 
credentials, CIBIL & other background checks. You hereby agree, consent and authorize the Company to 
access, use and share such information provided by you, with internal and external agencies, for the purpose 
of carrying out verification at any and all points of time, whether during or after your employment with the 
Company. The Company has the policy of sharing all relevant employment information of employees with 
applicable external agencies. 

 
Probationary Period 

 
You will be on probation for a period of 18 months, from the date of your joining the service of the Bank. 
You will be designated as Probationary Relationship Manager I. Your salary structure will be as detailed 
in Annexure-II of this letter. Please note that all confirmations in the bank are given effect only on the 1st day 
of the month succeeding the month during which the probation period is completed. 
 
During the probationary period, your performance will be reviewed periodically. Your confirmation in the 
service of the Bank will be based on your performance during the probationary period, assessment reports of 
the Branch / Department Head, your performance in the pre–confirmation process (test / interview) etc. 
However, the management based on its assessment will have discretion to extend your Probation for a further 
period.  
 
If your performance is considered satisfactory, the bank may also reduce the period of Probation at its 
discretion. 
 
Termination of Services 
 
The Management reserves its right to terminate your services at any time during the period of probation or 
during the extended period of probation, without assigning any reason there for. 
 
If during the period of probation or during the extended period of probation, you are found to be involved in 
any act of fraud, unethical transactions, misbehaviour, misconduct and any other act which results in financial 
loss or loss of image/reputation of the Bank, the Bank may summarily terminate your service without any 
notice /assigning any reason (there for) and the Bank Management’s decision will be final. If your acts warrant 
any legal action, the bank will exercise its right. If deemed necessary, in such an event, the Bank may also 
issue a print media publication, about such termination with your photograph. 
 
If any of your declaration, information or certificates is found to be false or untrue or if you have suppressed 
any vital information and or if it comes to the notice of the Bank that you had been, prior to joining the Bank’s 
services, convicted of any act involving moral turpitude and / or criminal in nature, your service will be liable 
to be terminated forthwith, without any notice or compensation in lieu thereof, at any time during or even 
after completion of the probation period. However, this does not preclude the Bank from initiating such 
disciplinary measures, as the Bank shall deem fit and any penalty may be imposed upon you, in terms of rules 
of the Bank in force from time to time.  
 
Your service may be terminated by the Bank if you are found to be indulging in the acts of Commission / 
Omission which may be prejudicial to the interests of the Bank or any act of dishonesty, disobedience, 
insubordination or any other misconduct or neglect of duty or incompetence in the discharge of your duty. 
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Leave During Probation and after Confirmation 
 
During probation you will be entitled to Casual Leave of 12 days and Sick leave of 12 days. 
 
You will not be allowed to avail any leave beyond your entitlement during the probationary period. If under 
any extra-ordinary circumstances your absence is permitted under loss of pay, the probationary period will be 
suitably extended to compensate the period of your absence. The right of allowing leave on loss of pay and 
extension of probationary period will rest with the Management only. 

Mobility 
 

In view of the nature of the Bank’s business, it may become necessary to require you to work in different 
branches, departments, offices or locations of City Union Bank. Acceptance of our offer of employment is 
acceptance of this obligation of flexibility on your part. 

Increments & Promotions 

Your career growth and annual increments with the bank will depend solely on your performance and 
contribution to the bank and will not be automatic. 
 
While promotion eligibility is determined on the promotion policy of the bank which will be reviewed from time 
to time, based on the bank’s requirements and outlook. Promotions will also be considered out of turn, to 
those employees who perform exceptionally well and contribute to the growth of the Bank.  

Group Health Insurance Scheme  

You will be covered under the Group Health Insurance Scheme as applicable to other employees of the Bank. 
The insurance cover will be as per the terms and conditions specified in the policy of the Insurance policy 
provider and may be revised from time to time.  
 
Transfers 

 
Your services are liable to be transferred to any of our Branches / Departments, situated anywhere in India, 
now in existence and to be opened in future. 
 
Notwithstanding the role assigned to you in terms of this letter, the Bank reserves its right to assign you any 
other role / function / responsibility, commensurate with your grade, as may be deemed appropriate, 
depending on administrative exigencies and requirements. 
 
In case of exigencies, your services can be requisitioned by the Bank at any time outside the business / 
working hours. 

Notice Period: 

If you choose to discontinue your service with the Bank for any reason, you will be required to give the Bank 
one month notice or one month Gross salary thereof subject to the bank’s discretion. In addition, you will also 
be required to remit the actual charges incurred by the Bank in connection with the cost of recruitment, 
training, batta paid, if any and other expenses incidental to training and recruitment. In the event of you 
having any ongoing or incomplete assignment, the Bank reserves the right to relieve you only at the end of 
the one-month notice period. 

 
NB: The resignations entail re-imbursements of all amounts received by you by way of Ex-gratia payments by 
the Bank.  Also, if any Interest free Loan is availed or any other loan is availed at concessional rate of 
interest,it should also be repaid with Interest (as applicable to general public) from the date of availment of 
loan, before getting relieved from the bank. 
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Termination without Notice 
 
During the probation period, if your performance and conduct are not found to be satisfactoryor if it does not 
meet the prescribed criteria, the Bank reserves the right to terminate your appointment or revert you to a 
junior level at any time during the probation period or extended period of probation without assigning any 
reason whatsoever. 
 
The bank may terminate your services immediately on disciplinary grounds or if any breach of the terms and 
conditions mentioned in this letter on your part or as per policy of the bank, if any incorrect information is 
furnished by you or suppression of any personal/material information about you will be liable for termination 
at any time during your service. 

Other Terms & Conditions: 
 
 You will agree not to undertake employment, whether full-time or part-time, as the Director / Partner 

/ Member / Employee of any other organization or entity engaged in any form of business activity 
without the consent of the bank. The consent may be given subject to any terms and conditions that 
the bank may think fit and may be withdrawn at any time at the discretion of the bank. The 
employment/ profession/ business existing or proposed, of your spouse, kith/kin of your family shall 
also be disclosed to the Bank.  
 

 You will devote your whole time and attention to your Office work to promote the interest of the Bank 
and will not divulge to any person or utilize any of the Bank’s secrets or other related information 
(which you may possess by reason of your association with the Bank) outside the Bank. 

 While you are in the services of the Bank, you will adhere to the IT Security Practice & Procedures as 
prescribed by the Bank and maintain the secrecy of accounts and other information you come across 
during the course of your employment. 
 

 You will be governed by the rules, regulations and policies of the bank as applicable to you. All the 
benefits are as per the bank’s policies, which are subject to revision from time to time. 
 

 You will keep us informed of any change in your residential address, change in telephone numbers 
and the place of contact in case you are on leave. 
 

 Bank will always stand by the policy of honesty and integrity in all its dealings and expects its 
employees to follow the same. 
 

 All such obligations in respect of Confidentiality shall survive even after your service has ended with 
the Bank. 
 

  You shall not use the Bank’s resources for other commercial activities or for personal gain. 
 

 In case any information you have provided to the Bank found to be untrue or any vital information 
you have suppressed to the Bank, the management can terminate your services any at any stage of 
your employment.     
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This offer is made to you subject to the following pre-conditions: 

 Our offer to you is conditional upon your having fully completed your graduation / post-graduation. 
You should have also completed all the studies, course requirements and examinations required for 
the award of the educational qualifications recorded by you in your application for employment with 
City Union Bank. 
 

 After the Bank receiving satisfactory character references from suitable referees to be suggested by 
yourself, preferably one referee being a person who has supervised you in a professional capacity at 
some stage in your career. Additionally, the Bank reserves the right to seek references from your 
current / previous employer (s), at any stage, subsequent to your acceptance of this offer letter.  

 
 After the Bank receiving a satisfactory report following a routine medical examination (mentioned in 

annexure) by separate Registered Medical Practitioners.  

The terms and conditions set out in this selection cum offer letter and in the service agreement, inter alia, 
constitute service conditions applicable to your employment in the Bank. Any dispute arising thereof is 
subject to Kumbakonam jurisdiction only and courts at Kumbakonam will have exclusive 
jurisdiction. 

Please return to us on or before 16.05.2023, the duplicate copy of this letter duly signed by you 
on all pages as a token of having accepted the selection cum offer letter. 

 
 

Welcome to the CUB family. 
 
With Regards 
 

 
 
R. Subbaraman 
Deputy General Manager 
HRMD 
 
 
I have read, understood and agree to the terms and conditions as set forth in this selection cum offer letter 
and the annexures. 
 
 
 
 
Signature 
 
 
Name: ___________________                                               Date:  ___________________ 

 

Place:_________________  
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Annexure-II to your Offer of Employment [HRMD/OFF-LTR/122234214/2023-24] as 

Relationship Manager I 
 

Compensation during Probation period 

Note: 
1. Dearness Allowance:-Fixed Dearness allowance, subject to revision at the sole discretion of 

the Management. 
 

2. Basket of Allowances:-All-inclusive of Sales & Operations allowance, Medical Reimbursement 
& any other allowances. 
 

3. Pension:- The bank provides ‘Pension’ contribution as a third retirement benefit in addition to 
PF and Gratuity. 
 

4. PLP:- will be vary between 0 to 20% of the basic pay of the employee. The Bank also reserves 
its right to switch over to Performance Linked Pay (PLP) for its employees at any future date 
and it is purely based on the performance of the employee. 

 
5. Ex-gratia:-will be considered purely at the discretion of the Management based on the 

financial performance of the Bank and also subject to terms and conditions stipulated from time 
to time. 

Your salary is confidential and should be discussed only with Human Resource 
Management Development Department. 

 

COMPENSATION DETAILS 

Name Shri. Guru Narayana Bhat 

Designation Probationary Relationship Manager I 

CTC COMPONENTS (All figures in Rs.) 

Component Per Month Per Year 

Basic Pay 11,000/- 1,32,000/- 

Fixed DA1 1,600/- 19,200/- 

HRA 4,500/- 54,000/- 

Basket of Allowances2 6,136/- 73,632/- 

Gross Pay 23,236/- 2,78,832/- 

PF – Management Contribution 1,260/- 15,120/- 

Pension - Management Contribution3 504/- 6,048/- 

Fixed CTC 25,000/- 3,00,000/- 

PLP (Max of 20% on Basic Pay)4 2,200/- 26,400/- 

Bonus/Ex-gratia (Maximum)5 5,550/- 66,600/- 

Variable CTC 7,750/- 93,000/- 

Total CTC 32,750/- 3,93,000/- 


