JkohaTjJdaw NjnaffyYlu (Jddhln) jiUrruhggss) — 1.

Kjw gutk
Jhs: nkhogghlk - 1 nraAs (, ffhykp) cruves b rWwfip ,yFhatuyhW
UleT1l
fwgFFk fhyk: 6 k= JugGssifs: 3
myF 1. ghupiahu - guknghUs thojJ
ghugighrd - eqfNs nrhyYgfs
ftk=) - NFhipy toghL
gILFNFhl § 1ahu - xZzzhaUffZk m=zz=zhrr)
ehkffyyhu - Rjejuk ahJd?
myF 22 fz=z=zjhrd - N€ezLk Nt=Lk
thy; - Gdd 1 ¥ kddd
1tukKjJ -ghu;p e/ dffggLfwhd
KNKjjh RtUk geJdk

mgJy uFkhd - thhd vz

myF 3. ciuuenl:

1. gukgmufF=k - cNtrh

2. Tyt - ahoggh=zk nghddkgyggsis

3. ,yfhaKk r%fKk - v ].1tahGuggsis

4, fiyAk fwgidAk - uh.gNrJdggsis

5. Fws ThlLKk new - fiiM.ng. tRtehjk

6. ,awaff fhinfs - feh. [ feehjd

7. rka ,yfhlaqfsyy mwnew, - FdwfFb mbfshu
myF 4 rwfij:

1. jei JAk kFDk - Ty f

2. FITSk fejrhkggs i sAk - GJrkggjjd

3. ejigy) tFfyhdhu - mzzhdimu

4. Kjygby - e.girryoeuj jy

5. fhifij cwT - RrKjjuk

6. kNdhghtk - tyyifz=zd

7. kdijaejuk - tejd

8. grarffdT - yh.r. uhkhkujk

myF 5 tyyidk kFk ,l1gfs tyydk kfh ,I1qgfs
,yfha tuyhW (trdforp GIFfourp cuuven b rwfij KILK)

ghlE}ly: jko - Kjwgutk - NjnaffyYlu ntsalL
, YFhatuyhW - NjnaffyYlu ntsjalL



JkiohaTjJdiw NjynaffyYlu (jddhln) j
,uzlhk gutk

2 nraAs (gfjpr mw ,yfhaqgfs)y Gjdk ,yfha tuyhWw.
Ul6T2

IUrruhggss) - 1

Jhs: nkhoigghlk -

fwgFFk fhyk: 6 k=

JugGssifs: 3
myF 1. juQhdrkgeju - jjuthadffh gjfk - ksoahu kllwhkO thSi laha.
JiUehTFFfuru

tlk jugj gjifk - xdW nfhyhk mtu ries JAautmu
nguwahothu - jUtuqfk ghRuk 2 - kutbmaj jJkgfF
FyNrfuu - g Jtf NFhlL mkkhid Nt=zb ewwy - juJdauk..
myF 2. tssyhu - jjUtUlgh - ngwhgNhgW - Mth vdwad MInfth=z1Us).10
JhAkhdtu - gdkhiy - gdkhiy jusjUFF...9
,NaRfhtiak - ctik to nraj)

.10

- FINyhuk xUehs VR eidwhu..
F=zqFb k]jhd - eunhkaff=z= - 1-.25 f=z=z|fs

myF 3. endkziffbi T (ghly v=fs: 6 100 12 16> 3D 38 45 56> 69 75)

ehybahu: (ghly v=zfs: 2 29 35 77 95 109 114 172 248 269)
nMVgQrYyk: (ghly v=zfs: 9 12 16> 26> 32 39 63 82 85 90)
,diart ehwgd: Kjy gjJ ghlyfs.

myF 4. Gjidk - fddifh -

uFehjd Jmw ntsalL
myF 5:

,yfha tuyhW (irtkmt=ztkrk=zkngsjjkfwjdtk Kfkjak
kwwWwk Gjidk gwwad kILk)

ghlE}ly: jJkio - ,uzlhkgutk - NjriaffyY}u ntsal.

fddifh - rij gjiggf ntsjab nrdid.

, YFhatuyhW - NjnaffyYlu ntsjal.



JkohaTjJdaw NjnaffyYlu (Jddhlrn) jiUrruhggss) — 1.
%dwhk gUtk
jhs: nkhogghlk - 3 nraAs (fhggiak) ehlfk ,yfFhatuyhW

U1l6T3

fwgFFk fhyk: 6 k= JugGssifs: 3
myF 1. nyggjifhuk - euggal thij
kzINkfiy - ghjjuk ngww fhij
myF 2. fkguhkhazk - Ajj fth=zlk - ,ejurnjJd tijgglyk
nguwaGuh=zk - F=z=gg ehadhu Guh=k
myF 3. NjJkght=z| - tsd rdjjj glyk
rwhgGuh=zk - khDfFg gi=z edw glyk
ghQrhy) rgjk - #Zjhllr rUFFk
myF 4. ehlfk: xjgio ¥t — m. ,uhkrhk) (vdrigvr. ntsjalL)

myF 5 ,yfha tuyhW (fhggak> Guh=zk> ehlfk gwad kILK)
ghlE}ly: jkio - %dwhkgutk - NyriaffyYluy ntsjalL.

xjjinf — m. ,uhkrhk (vdrgvr. ntsjal)
, YFhatuyhW - NjynaffyYlu ntsal.



JkohaTjJdaw NjnaffyYlu (Jddhln) jiUrruhggss) — 1.
ehdfhk gUtk
Jhs: nkhogghlk - 4 nraAs (gzi1la ,yfhak ,yfhatuyhW> nkhongaugG)

ulieT4
fwgFFk fhyk: 6 k= JugGssifs: 3
myF 1.
eww i =Z: Ntu g=z ntjugJd - ghay - ,sqfudhu

nyUk gyUk filff=z - neajy - cNyhrrdhu

mufhy khwa mk f=z - kUjk kiistfiohdeyNtlidhu
1y L,y gltk-Kyry - tioffiINgi jg ngugf=z=dhu

Gjytd <dw Ggf=z - FwQr)

oL

FWenjhs ¥ :1. nfhgF Nju thofif - FwQr - , wadhu
,bFFg Nfsu - FwQn - ntssitjiahu
ahuzquwnd TINy - neajy - mk%tdhu
khy ahkgydd - neajy - Fdwadhu
ckz=zu Nrued foej kugfid - ghmy - ngugfLgNFh
MlIik GiuAk - ghey - XNuUotdhu
Ksjjau girej - Kyiy - $1 Y fiohu
,Sik ghuhu - Ky iy - xFf$u khrhj jiahu
Ntkgd mggfha - kUjk - kiksftfejdhu

oo N TR WO

myF 2.
mTehD}W: gidjjus mdd - FwQn - gu=zu

girgL griar - Kyny - kdru kssdhu

,kik cyfjJd ,irnahLk - kUjk - nryYufNfhrfd
Jiiucoed mir,a - neajy - cNyhrrdhu

msieliy nghwhmJd mkua - ghmy - nguqfLgNth

AR Al

RlugnjhB, Nfsha - FwQr)

fhu Mug ngaj fb nfhs - Kyiy
tgF eu mto eyk gfutu - kUjk
khkyu K=zI1fk - neajy

mujha mwndaji - ghay

Al el e

myF 3
GwehD}W : xUehl nryyyk - ghlh=z - xsitahu

gnlgGggy giljJd - nghdtay - mwT 1 lekg

, IsSNahu #lhu - nghdtay - Flthay fujjdhu
gyrhdwhNu - nghdthay - eunt&cj jiyahu

fthaney mWjJfftsqg nfhsNd - ghlh= - gruhen jahu

oo

JIUTFws:

!4

mwd ty) AWy 2gzGilik 3. xOffKilik
4, thaik 5 Co 6.nrhytdirk

myF 4. KyinygghlL KO 1kAk

myF 5 ,yfhatuyhW (ggind= NkwF=zfF foff=fF) nkhongaugG
nghdfFiLmu

ghlEly: 1. Jkio - ehdfhkgUtk - NjnaffyYlu ntsal.



2. ,yFhatuyhW - NyrnaffyY}uy ntsjalL.
Ul6H1
Semester — |
PAPER 1 - PROSE, SHORT STORY AND GRAMMAR

PROSE
Prescribed Text Book

INDI GADYA PRABHAKAR, Ed. Dr. Hiranma Shiksha Bharathi, shmiri Gate, Delhi-06.
Prescribed Lessons

1. Bharat Eke hay By  Ramdhari Singh Dinkar
2. Japan Mein kaya dekka By  Premchand

3.Jeevan ke theen pradhan baathey By  Aacharya Vinobabavey
SHORT STORY

Prescribed Text Book
KAHANI VIVDHA, V. Mahadeven, Trichy.

Prescribed Lessons

1. Idhaah By Premchand
2. Usne kaha tha By chandradhar Sharma guleri

GRAMMER
Prescribed Portion

1. Noun

2. Verb

3. Gender (Change the gender only)
4. Number (Change the number only)
5. Aarth and Ultey Sabdh Likeye

Reference Book

VYAKARANPRADEEP By Ramdev, Saraswathi Prakashan, Varansi



UNITISED SYLLABUS

PAPER 1 - PROSE, SHORT STORY AND GRAMMAR

Semester — |
Time 3 Hrs

UNIT-1

1.Noun

2.Bharath Eke Hai
3.Gender

UNIT- 2
1.Gender
2.1dhgaah

3.Jaapan mein kya dheka

UNIT-3

1.Jeevan ke theyeen pradhan bhathey

2.1dhgaah
3. Number

UNIT-4

1.Ling Badhaliye,Vachan Badhaliye

2.\erb

3.Aarth (Meanings) Likeye

UNIT-5

1.Aarth (Meanings) Likeye

2.Ultey Sabdh (opposite) Likeye

Max Marks 75



QUESTION PAPER PATTERN
SECTION- A (20 Marks)

| 1. Change the Gender (Ling) 10/12 (10Marks)
2. Change the Number (Vachen) 10/12

SECTION- B (25 Marks)

I1. One Question from each unit (either or)

1. From Prose (1 out of 2) 5 Marks
2. From Short story (1 out of 2) 5 Marks
3. From Grammar (1 out of 2) 5 Marks
4, Meanings 5 nos (Either or) 5 Marks
5. Opposites 5 nos (Either or) 5 Marks

SECTION- C (3x10=30 Marks)

I11. One Question from each unit (Three out of five)
From Prose

From Prose

From Short Story

From Grammar

From Grammar

SAEE A



Ul6H2
Semester — 11
PAPER Il - COMPREHENSION, DRAMA, GRAMMAR-11,GENERAL ESSAY
AND TRANSLATION - |
COMPREHENSION : General Paragraph from Anuvadh
Abyas Bah - 3, Dakshina Bharath Hindi
Prachar Sabha, Chennai — 17.

DRAMA
Prescribed Text Book : Subodh Hindi patamala — 2
Dakshina Bharath Hindi
Prachar Sabha, Chennai — 17.
Prescribed Portion : APPOORVA THYAG
By Balashori Reddy
GRAMMAR - 11
Prescribed Portion : 1. Pronoun
2. Adjectives
3. Adverb
4. Case Endings
(Definition and Name of types only)
5. Paryaivachaye Sabdh
Reference Book : VYAKARANPRADEEP

By Ramdev, Saraswathi Prakashan, Varansi
GENERAL ESSAY

Prescribed Book : Subodh Hindi Rachna — 2
Dakshina Bharath Hindi
Prachar Sabha, Chennai — 17
Prescribed Portions : 1. Priya Theohar
2. Gaayi
3. Samachar pathra

TRANSLATION -1

Prescribed Book : Anuvadh Abyas Bah — 1,1 to 10 lessons
Dakshina Bharath Hindi
Prachar Sabha, Chennai — 17
Prescribed Portions : 1 to 10 Lessons



UNITISED SYLLABUS
PAPER Il - COMPREHENSION, DRAMA, GRAMMAR-II,GENERAL ESSAY
AND
TRANSLATION - |

Semester — 11
Time 3 Hrs Max Marks 75

UNIT-1

Comprehension
Aproova Thyag
Pronoun

Translation 1,2

UNIT-2

Comprehension
Aproova Thyag
Adjectives

Translation 3,4

UNIT-3
Comprehension
Priya Theohar
Adverb
Translation 5,6

UNIT-4

Comprehension
Gaayi

Case Endings
Translation 7,8

UNIT-5

Comprehension
Samachar pathra
Paryaivachaye Sabdh
Translation 9,10



QUESTION PAPER PATTERN

SECTION- A (20 Marks)
I . Answer all the Questions:

(@  Write Same meaning (Paryavachi)
(Each word two meaning must) — 10/12

(b)  Answer in one sentence (Any 5)
SECTION- B (25 Marks)

I1. One Question from each unit (either or)

1. From Drama (1 out of 2)
2. From Grammar (1 out of 2)
3. From Grammar (1 out of 2)
4. Translation (Hindi to English) (Either or)
5. Translation (English to Hindi) (Either or)

SECTION- C (3x10=30 Marks)
I11. One Question from each unit (Three out of five)

From General Essay
From General Essay
From Grammar
From Grammar
Comprenhension

SR A

10x1=10

5x2=10

5 Marks
5 Marks
5 Marks
5 Marks
5 Marks



U16H3

SEMESTER - 111
PAPER 11l - MODERN AND MEDIEVAL POETRY, DIOLOGUE
WRITING AND TRANSLATION - 11

1. POETRY

Book Name : 1. KAVYA SAURABH
2. SUBODH HINDI -2
Pub. Dakshina B. Hindi P.Sabha
Chennai.
Prescribed Lessons : 1. Samaya
2. Chhah

1.Kabir key Dhohay 1to 5
2.Thulsi key Dhohay 1to 5
3.Rahim key Dhohay 1to5

2. DIALOGUE WRITING 1. Doctor Aur Marij
2. Kithab key Dhukhan
3.Pariksha key Bharey Mein
3. TRANSLATION - 11
Prescribed Book : Anuvadh Abyas Bah -1,
Dakshina Bharath Hindi
Prachar Sabha, Chennai — 17

Prescribed Portions : 11 to 20 Lessons



UNITISED SYLLABUS

PAPER 11l - MODERN AND MEDIEVAL POETRY, DIOLOGUE

WRITING AND TRANSLATION - 11

Semester — 111
Time 3 Hrs

UNIT-1

Samya

Kabir key Dhohay
Translation 11, 12
UNIT-2

Chhah

Thulsi key Dhohay
Translation 13, 14
UNIT-3

Rahim key Dhohay
Dialogue — Doctor Aur Marij

Translation 15, 16

UNIT-4

Dialogue — Kithab key Dhukan
Poetry Review
Translation 17, 18

UNIT-5

Dialogue — Parisha key Bharey mein
Translation 19,20

Max Marks 75



QUESTION PAPER PATTERN

SECTION- A (20 Marks)

I . Answer in one sentence 10 x 2 = 20 Marks

SECTION- B (25 Marks)

I1. One Question from each unit (either or)

Annotation from modern poetry (1 out of 2) 5 Marks
Annotation from modern poetry (1 out of 2) 5 Marks
Short Notes from Poetry (L outof 2) 5 Marks
Translation (Hindi to English) (Either or) 5 Marks
Translation (English to Hindi) (Either or) 5 Marks

SR A

SECTION- C (3x10=30 Marks)
One Question from each unit (Three out of five)

Summary of Modern Poetry
Summary of Medieval Poetry
Summary of Medieval Poetry
Dialogue Writing

Dialogue Writing

o E



Ul6H4

SEMESTER - IV
PAPER IV - FUNCTIONAL HINDI, GENERAL ESSAY, GRAMMAR - I11 AND
TRANSLATION - 11

1. LETTER WRITING

Prescribed Book

Presribed Portion

2. TECHNICAL TERMS

Prescribed Book

Prescribed Portion

3. GENERAL ESSAY

Prescribed Book
Hindi

Prescribed Portions

4. GRAMMAR - 11

Prescribed Portions

Reference Book

5. TRANSLATION - 11

Prescribed Book

Prescribed Portions

Abinav Patralekhan

Hindi Parchar Sabha
Chennai.

1. Leave Letter

2. Placing Order for Books

3. Complaints Letter

4. Permission Letter for Tour

Hindi Vatayan, by Dr.Chandra Mohan
Vishavidyalay Prakashan, Varansi.
Annexure enclosed

Nibandh Praveshika, Dakshina Bharath

Prachar Sabha, Chennai — 17
1. Pushthakalaya

2. Pradhusan

3. Vidhyarthi Jeevan

1. Tense (Kal parivarthan)

2. Correct the Sentence (Sudha Keyjiye)
Vyakaranpradeep, by Ramdev, Saraswathi
Prakashan, Varansi.

Anuvadh Abyas Bah - 2,
Dakshina Bharath Hindi
Prachar Sabha, Chennai - 17
1 to 10 Lessons



UNITISED SYLLABUS
PAPER IV - FUNCTIONAL HINDI, GENERAL ESSAY, GRAMMAR - I11 AND
TRANSLATION - 11

Semester — IV
Time 3 Hrs Max Marks 75

UNIT-1

Leave Letter
Technical Terms
Pushthakalaya
Translation 1,2

UNIT-2

Placing Order for Books
Technical Terms
Pradhusan

Translation 3,4

UNIT-3
Compliant Letter
Vidhyarthi Jeevan
Technical Pharses
Translation 5,6

UNIT-4

Permission Letter for Tour
Technical Pharses

Kal Parivarthan (Change the Tense)
Translation 7,8

UNIT-5

Kal Parivarthan (Change the Tense)
Sudha Keyjiye ( Correct the Sentence)
Translation 9,10



QUESTION PAPER PATTERN
SECTION- A (20 Marks)
I . Answer all the Questions: 10x2 = 20 Marks
Write 10 Technical Terms in Hindi 10/12 (Only Designation)
SECTION- B (25 Marks)

I1. One Question from each unit (either or)

1. Change the Tense (5 out of 7) 5 Marks
2. Correct the Sentence (5 out of 7) 5 Marks
3. Technical Pharses (English to Hindi) 5 nos (Either or) 5 Marks
4. Technical Pharses (Hindi to English) 5 nos (Either or) 5 Marks
5. Translation (Hindi to English) (Either or) 5 Marks

SECTION- C (3x10=30 Marks)
I11. One Question from each unit (Three out of five)

From General Essay
From General Essay
From Letter Writing
From Letter writing
Translation (10nos) English to Hindi

o E



— 3 Subject Code:U16S]1
National College (Autonomous) Tiruchirapalli
Language Programme Part [ Sanskrit Semester |
Paper 1 - Sanskrit -1
(For the students admitted from the the academic year June 2016 onwards)
Time: 3 Hours Maximum Marks: 75

Unit 1

agart Rl - ofe: q| = (9y)
2| st (33)
3| wgwmerRI
- Y | TR ST
| i war: g geErEsrRE |

Unit 11 |

wouety - qivem: 9| Imrr-EET: (giesm:)
&
3| IR (FYHEEE:)
W
31 frgm: - wrmafafe:
a1 g
an | whfegn:
¥ | s ferg
o gl frgm: aam Rwfn: =
Faer] THATA aEau |
Yy | SR -
3 | arrgTrel/afve wuma: W
3 | RivpeT S AR W

Unit IT1

91 fsamefy (afvem:) 9| FdaEET v g
3 | I RN
N | A
g1 SuHgE:
F umaEH
T | g |



Unit III (continued)

3 | =

¥ | 3 FEH-EFIeT

4 | SarE-aTT:

Unit IV

q | fawfis-sra wermmi s

2| it Rafes:

3| wr-Fmforgafy

¥ | B - (R

Y | HaE-aTE:

2| et - s -
LEZEEE e EER e ]
3| ™ (o)
3| g

3 s

{1 T

aF, ¥, A, A, 7@, 6@,
wE, va, q, 51, = ()

WA, qrAd:, U, W, g,
eI, FETE (90)

¥ | AT/ W W
| g asTE/afie wmaam

3| =l Rfes weaa -
i gfy amde:

an | gsepdt ffes- sy -
a: gy amdw:

Hl W wWnm W g
A U

5, =9, =i, R, ga:, @

FAAFET g g
q(m)., F (W), M,
o, 99, ST

&I UHATT agada |

H | FrgTe /At warE: g
1 | HEg IS AR W



Unit V
q | Rrdror-frdredt 31 I - A - 9 - e - 2Ra - Bt -

W auii; |
1| HE-aTEE-IR (o d: | ydq 7raH)

gl g - gl - g
2| Rl g oRem: (Rfmaw:) 9| wepm fomifes:
Ia-veE: i Aqastae: 2| fareitan ffes:

3| Pl g ‘-‘Iﬁ‘ﬂﬂ (geitaw:) y | gt fawfis:
FER-eE: i Ao £ | ot Rrafes:

¥l wEEraEt (S /AR ) 91 ®: - T

y | IR (Sahge:) ¥ | e
(Fremagey:) wer foafes:, udt ffes: =

| SFfaTE-sraT: & | ST/ afe W e



Subject Code:U1652
National College(Autonomous) Tiruchirapalli
Language Programme Part | Sanskrit Semester II
Syllabus - Paper Il - Sanskrit - Il
(For the students admitted from the academic year, June 2016 onwards)

Time: 3 Hours i Maximum Marks: 75
~ Unit 1
foramaefa
9 | e e daN (TEHEE)
framETt e w6
grEEE|

fegga-uftaa: - gy 5

R e dN: - W
| 91 7 (o)
R Tg
3T
3 e ABN: - Hirsenra: (aiftam) ARG
y| forg ()
& W
¥ | T dEN: - AR (afbe) 9| & - 7 (res)
¢l % - g
81 &g
4| g dPR: - ARenen: (AfEE) 9o | qT - fig
99| g9 - 99
R F - B

Unit Il

9| YT APR A
=T W9Toe 3rRIT:
ElT:Fﬂ'g FUAT:
HAE-ITE: |
(Wpa-simga /Tfie]-wiegpay)

3 | wdYE: q | areTg e - geEet

(P ey



Unit 1l 9 | sirog-gerRl-amf

2| gretery:

3 | H-Negg-gra:

N IHT =
(Prg 7=y

3| gorg-TreE-amfia-
Y g THR- e
SUANT: AG-ARE: o
(Fregra-aireTTe/ afrel- weg)

| g 7= - g guey
yfergr-am |

Y | HEITH-IET (Ygeig-ag)
ATevd 'ﬂ'ﬁﬂ"ﬂ, I
HAATG-IRATH: |
(@S e W)

=TI -

TUIE:, {EI:, A1:, Avger:,

Hel-AmE -

AT EH-ATHIA

Aoy -

Galael S-S g
FYAT: - S-S
(R~ A HTy)
UCHR G GL

i @ diem

ufda: ufdar ufden

wifEa: Hifem #ifeay
enfae: enfdar enfdem



H-Acda-Hrad:

3| framafy

g | AT

Y | STFATE-TE:

Unit IV
q | Pi-da-waif T

2| wE-HEE gEif
HEmargaIe 9

3| framef

¥ | A fergT-dHy-TaT

G | TR

AT AT AT

forfaa: forfaen fafRaem
wfee:, @i, afied

HE TN @ -

AN, TV, T, &,

T, I, Iegr, R,
enfarge, wRgH, AR, wfg,
W@Wwﬂfﬁ
SR TSI/ W,
ST HF

FuF:, FHa:, qellad:, JuH
dIon, sTTeraTe, He:, e,
de:, am:, wa:, fwa:, e,
FATYOT:, YR, WD~ SR
a. WTe:, HedTe:, WA, e
b, THaSETY - WIE-AE-urEE-
UG YA

c. (@) A

T Aoy gui: 3y, ewe: AR
d. dmaEEuEy - 9 @ 3y Wi
DR -
B, faa, og (), 7, T
@, 9 (Fd), 99, 39

arrerared |

TEpdTd TSI Al AR,
I, e



Unit V
9 | MR- STy

R | T AeY- -3

3| framgeErfy

% | wf-aem

4| SrfaTE-SrvT:

Prescribed book:

al |H:Em e
(Saa - agaaarm)
b | 3= Ehfergmaafy
1, e, ufeer, R,
A, a1, it
yreifde, ardfien
IS AEN (Yhaa-agag--H1)
a. wwaf:
b. TorafEy:
C. qfa-i‘l'ﬁ!:
Hog-Yid < gerEi yiie
SRR SMrgTei/afive s e

. Saral Sanskrit Sikshak Part |, Bharatiya Vidya Bhavan (lessons 6 to 9, and 1)

Mumbai 400007.
Reference:

Sanskrit for beginners, Dr Narasimhachari, M, and Dr Ramaratnam, S,

N & R Publications, Chennai 600004.



Subject Code: U1653

National ﬁollaga (Autonomous) Tiruchirapalli

Language Course Part | Sanskrit Semester Il|
Paper lll - Sanskrit 1l
(For the candidates admitted from the academic year June 2016 onwards)

Syllabus
e 4 ke
Time: 3 Hours Maximum Marks: 75
Unit |
1. frame™ wuarf @ - g & dEN g dHN ¥ gfamE
YA wvHEd s
fraraeri, wduar ¥ e

2. Eﬁ:‘l{m qﬁ‘iﬁl)

Unit Il
[ERILEHIE
9| &€ @ (TEHEEE:)

| e AER: (FehrTE:) - siftey

3| e FdR: (FeEreTa:) s

91 PR gfeeT: SR v
T &Y AT 9 |
a0 agaa ud |
eR:, R, o =, oty afy: serem

. | wEA;

g Hifee: a9y e
UHaE T ggaH ge |

3| sFRE: Eifee: afy v
ORI YEHEg- T agaHd ud |
T FET A - s, wf=:
@itk gf:, qfn: swea:

¥ | STYT-IEE qTery S
IAE-IYN: G (Rveha-aforey/Hep-
TG /ATl FHFreTy)

91 <1q
MW
3
g1 &9
Yylag
&1 79
9l TE
¢ @
contd.page.2/-



2

Q1A
0 | g

y | FramEEl aredy SUEn: SFaE-enT: 9 - TN S Tel/aite] WMl amE
_ ST WX ATl
Unit Il
SARE I Sueh-fraraeT ey o
TSN HEF G|
R Fe-wreET gl HBRTA-HHRI-FHI Byuai
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ENGLISH FOR COMMUNICATION — U16E1

Semester: | English Language Course |
Instruction Hours/Week: 6 Credit: 3
UNIT I: 1. At the College

2. On the Campus

3. Outside the Class

4. At the Post office

5. For Business and Pleasure
6. Review

UNIT II: 7. Are you Smart ?
8. Are You Creative?
9. Is it too hard to improve?
10. How to win ?
11. View Points
12. Snakes and Ladders
13. Yourself

UNIT 1I: 1. Birbal story- The loyal gardener
2. Hindu mythological story- The origin of coconut tree
3. Achinese story: The generous student
4. An Africal Story; The Three Runners
UNIT IV:
5. The Golden place
6. The one — hundreth prince
7. The mouse Merchand

UNIT V: 8. When wishes come true — Rabindranath Tagore
9. The World and after
10. Julius caesar

Text Books: 1. Crystal Streams — A Prose collection by D.E. Benet. Published by New Century
Book House (P) Ltd.

2. Creative English for Communication (2nd edition) by Krishnasamy and
Sriraman. Published by Macmillan



ENGLISH THROUGH EXTENSIVE READING — U16E2

SEMESTER : 1l

INSTRUCTION HOURS/WEEK : 4

UNIT |
Excitement
Tight Corners

UNIT Il
Water — The Elixir of Life
Tree Speaks

UNIT I
The Art of Telling Tales
A Job Well Done

UNIT IV
The Panorama of India’s Past
The Origin of Grammar

UNITV
Dangers of Drug Abuse
Crime and Punishment

Text Book : Dr. Ananthan , R. Effective Communication. Ed.

ENGLISH LANGUAGE COURSE : i
CREDIT : 2

Mack R. Douglas
E.V. Lucas

C.V. Raman
C. Rajagopalachari

April Hersey
Ruskin Bond

Jawaharlal Nehru
Margaret Bryant & Janet

Hardin B. Jones
R.K. Narayan
Chennai : Anu Chithra Pub.2010.



COMMUNICATIVE ENGLISH I - U16CE1

Semester : I Communicative English Course : |
Instruction Hours/ Week : 2 Credit: 1
UNIT |

Writing Stories
Grammar Components : Articles, Prepositions and Tenses

UNIT I
Precis Writing
Grammar Components : Non- Finite Verbs and Phrasal Verbs

UNIT I
Writing Letters
Grammar Components : Conjuctions and Interjections and Punctuation

UNIT IV
Reporting
Grammar Components : Reported Speech and Transformation of Sentences

UNIT V

Writing an Essay

Grammar Components : Sentence structure (S/V/0/C/A) and Simple, Compound and Complex
sentences

Text book : Pillai, Radhakrishna G. English Grammar & Composition Ed. Chennai : Emerald
Pub.2016



ENGLISH FOR COMPETITIVE EXAMINATIONS — U16E3

SEMESTER : 1l
INSTRUCTION HOURS/WEEK : 6

UNIT I

Basics of English( Revision)
a)Parts of speech and Articles
b)Active and passive voice
c)Framing Questions

d)Tag questions

e)Indirect speech

f)Tenses

UNIT II:

(@)Errors and how to avoid them
(b)Spotting errors
(c)Reconstructing passages
(d)Précis writing

UNIT Il

Reading comprehension

UNIT IV:

(a)Sentence completion,

(b) Spelling

A~ A~ A~ A~ o~~~

ENGLISH LANGUAGE COURSE : Il
CREDIT : 3

(c)Vocabulary — Words often confused or Misused, Synonyms, Antonyms.

UNIT V:

Letter writing , Report writing ,Paragraph writing, Essay writing
Text book : English for Competitive Examinations by R.P.Bhatnagar&Rajul Bhargava

macmillanindia Itd. Delhi.



COMMUNICATIVE ENGLISH Il - U16CE2

SEMESTER : IV COMMUNICATIVE ENGLISH COURSE : I
INSTRUCTION HOURS/WEEK : 2 CREDIT: 1
UNIT [

Enriching Vocabulary — Register Development; who is who; Synonyms, Proverbs
UNIT II:

Tense Forms with emphasis on differences between Present and Present Continuous; Past and
Present Perfect , Framing questions, Auxiliaries, if clauses; conjunctions and linkers;
Prepositions

UNIT 1l

Pronunciation, Good Pronunciation habits, Phonetic Transcription, Greetings, Farewells
commands etc.,

UNIT IV:

Conversational Skills — Affirmative or Negative Language — idiomatic expressions, Phrases,
Dialogue Writing,

UNIT V:

e Writing Skills — Note- taking, note- making, e-mail, Describing an object, narrating a
story.

e Circulars

¢ Notes - reminders, warnings, farewells, apology.

e Draft invitations — marriage, annual day, inaugural functions of associations, valediction,
seminar, workshop.

e Draft Short messages- compliments, birthday wishes, notifications

e Draft Posters- Slogans, Announcements

e Draft Advertisements

e Dialogue writing

Text Book

1. Communicative English by Department of English, National College( Autonomous),
Trichy



READING POETRY AND DRAMA - U16E4

SEMESTER : IV ENGLISH LANGUAGE COURSE : IV
INSTRUCTION HOURS/WEEK : 6 CREDIT : 2
POETRY:
UNIT I: John Milton : On His Blindness
Oliver Goldsmith : The Village School Master
William Wordsworth : The Solitary Reaper
UNIT Il : P.B.Shelly : Ozymandias
John Keats : La Belle Dame Sans Merci
Robert Browning : Incident of the French camp
UNIT IlI : John Masefield : Laugh and Be Merry
Robert Frost : Stopping by Woods On a Snowy
Evening
John Drinkwater : The Vagabond
DRAMA:
UNIT IV: Anton Chekov : A Marriage Proposal
Lady Gregory : The Rising of the Moon
UNIT V: W.St. John Tayleur : Reunion
William Shakespeare : Othello, The Moor of Venice — Act
V

Text Books: 1)An Introduction to Poetry edited by A.G.Xavier; [Macmillan]
2)A Book Plays: A Group of Editors, Published by Orient Blackswan



Ul6BB1
Core Course: 1

MANAGEMENT CONCEPTS

Semester : | Instruction Hours/Week: 5 Credit: 5

OBJECTIVE: To impart the knowledge in general management area, so that the student gain
the necessary skills to become a good manager.

UNIT - |

Management — Nature — Functions — Process of management — Managerial roles and skills —
Levels of management — Contribution of F.W.Taylor, Henry Fayol’s and Peter Drucker —
Management is a science — Management is an Art — Administration and Management.

UNIT - 11
Planning — Nature and importance of planning — Process of planning — Methods and types of
plans — Decision making Process — MBO Process.

UNIT -1l
Organizing — Types of Organization — Organization Structure — Span of control and committees
— Departmentation — Delegation- Centralization and Decentralization.

UNIT - IV
Staffing — Functions — Sources — Recruitment — Selection Process — Training and its types.

UNIT -V
Directing — Nature and purpose of directing — Controlling — Importance and types of controls —
Control process — Need for co-ordination.

TEXT BOOK RECOMMENDED:
1. Principles of Management —L.M.Prasad — Sultan Chand & Sons. - 1998
2. Management Concepts — R.K.Sharma & Shashi K . Gupta — Kalyani Publishers -1994

BOOKS FOR REFERENCE:

1. Essentials of Management — Koontz and O’Donnel —Tata Mcgraw Hill - 1979
2. Business Management — Dinkar Parage — Sultan Chand & Sons - 2008

3. Principles of Management — Sherlekar — Himalaya Publishers. - 2000

4. Principles of Management — Tripathi and Reddy. - 2007

5.Management Principles— T.Ramasamy- hamalaypublishers -1990.



Ul16BB2
Core Course:2

FINANCIAL ACCOUNTING
Semester : | Instruction Hours/Week : 6 Credit: 5

OBJECTIVE: To impart the students the basic concepts of financial accounting in today’s
“HITECH” competitive world of real business.

UNIT -1

Meaning of Accounting — Book keeping — Evolution of accounting — Sub-fields of

accounting — Users of accounting information.-GAAPS — concept and convention — accounting
equations.

UNIT - 11
Double entry book keeping — Journal Ledger, Trial balance —Subsidiary books - Cash book

types.

UNIT -
Final accounts of a sole trader with simple adjustments - Bad debts, Provisions and
reserves.

UNIT - IV
Rectification of errors — Accounting for Non-profit organization — Bank Reconciliation
Statements.

UNIT -V
Bills of exchange — Depreciation methods — Straight line and written down value methods.

TEXT BOOK RECOMMENDED:
1. M.C.Shukla, T.S.Greval & S.C.Gupta - advanced accountancy (vol-1), s.chand & co. Itd., New
Delhi. - 2000

Books for reference:

1. Amukarjee & M.Hanif - Modern Accountancy (vol-1), Tata Mcgraw-Hill Publishing Co-Ltd,
New Delhi. - 1997

2. S. P Jain & K. L. Narang - Advanced Accountancy (vol-1), Kalyani Publishing Co-Ltd, New
Delhi - 1999

3. R. S. N. Pillai, Bagavathi & S.Uma - Fundamentals of Advanced Accountancy (vol-1), S.
Chand & Co. Ltd., New Delhi - 1998

4. H. A. Finnery & H. E. Miller - Principles of Accountancy, Prentice Hall, New Delhi -2009
Theory 30% Problems 70%



U16BB3
Core Course 3

MARKETING MANAGEMENT

Semester :11 Instruction Hours/Week: 5 Credit: 5

OBJECTIVE:

To educate the students the significance of Marketing in the Economic system, by Highlighting
its scope through various concepts so as to develop their interest in the field, for a better
tomorrow.

Unit - |
Marketing Management — Market — Classification — Concepts — Marketing approaches —
Marketing Functions — Market Mix.

Unit - 11
Market Environment — Market Segmentation — Buying Motive — Buyer Behavior - Buying
Decision Process — Marketing Strategies.

Unit - 111
Product Planning — Product Mix — Product Life cycle — Branding — Packaging — Pricing
Strategies — Factors influencing Pricing — Kinds of Pricing.

Unit -1V

Promotion — Promotion Mix — Advertisements — Strengths and Weakness — Media Selection
Process — Personal Selling — Sales Promotion Features — Channels of Distribution - Marketing
Practices in India.

Unit-V
Marketing Information System — Market Research — Steps involved in Market Research —
Marketing of services — Service Marketing in Indian Scenario.

TEXT BOOK RECOMMENDED:
1. Principles and Practice of Marketing - Memoria & Joshi New Delhi: Allahabat, Kitab Mahal
Publication (1975).

BOOKS FOR REFERENCE:

1. Marketing Management — Philip Kotler, New Delhi : Prentice Hall of India,1986.

2. Fundamentals of Marketing — William J.Stanton , Michael J.Etzel, Bruce J.Walker , New
Delhi International Edition ,1980.

3. Modern Marketing Management — Dawar Bombay:Progressive Corporation,1990

4. Marketing Management — Memoria Joshi , New Delhi : Kitab Mahal 1991.



ul6BB4

Core Course 4
MANAGERIAL COMMUNICATION

Semester :111 Instruction Hours/Week: 5 Credit: 5

Objective: To enable the students understand the basics of communication theory and practice,
so that it may effect better understanding and timely decisions so that the system may become
result oriented.

Unit I :
Communication - Meaning — Process and significance — Evolution and development - Objectives
— Principles — Types — Media — Barriers to Communication.

Unit 11 :

Business correspondence — Need functions and Kinds of business Letters — Qualities of business
letters — Layout of Business Letter— Enquiry and reply — Offer and quotations orders — Execution
and Cancellation.

Unit 111:
Claims and Adjustments — Collection letters — Sales promotion letters — Circular letters.

Unit IV:
Agency Correspondence — Bank Correspondence — Export and Import correspondence —
Application letters - Resume Preparation - Reference and recommendations.

Unit V:

Report writing — Structure of Reports —Kinds of Reports - Press Reports — Market Reports —
Business Reports — Modern means of Electronic Communication — Internet — E-mail, E-
Learning - Video Conferencing — Creating Web Page — Fax — SMS (Short Messaging Service)

Text Book Recommended
1.Essentials of Business Communication — Rajendra Pal, Sultan Chand and Sons,New Delhi -
2009

Books for Reference

1. Effective Business English and Correspondence — M. S. Ramesh & Pattenshetty S. Chand &
Co -2006

2. Business Communication — Urmila Raj — Himalaya Publishing House - 2000



Ul16BB5
Core Course: 5
PRODUCTION MANAGEMENT

Semester :111 Instruction Hours/Week: 5 Credit: 5

OBJECTIVE: To help the students understand the nature and importance of Production
Management and acquaint them with the major aspects of Production Management.

UNIT - |

Production Management — Scope and Significance — Production System — Functions and Types
of production management — Plant Location - Factors influencing Plant Location — Plant layout -
Types.

UNIT - 11
Work Study — Work Environment and workers safety — Work Management- Maintenance of
plant — Its types.

UNIT -1
Production Planning and Control — Meaning — Definition — Objectives and Importance—
Elements of production planning — Routing and Scheduling.

UNIT - IV
Quality Control and Inspection — Meaning — Objectives and Significance of SQC (Standard
Quiality Control)- Certification Marks — Maintenance Management.

UNIT -V
Material Management — Meaning — Objectives and Significance of Material Management —
Purchasing — Procedure — Store Keeping — Objectives — Functions.

TEXT BOOK RECOMMENDED:
1.Production and Operation Management — K.Aswathappa, Himalaya Publishing House. - 2000

BOOKS FOR REFERENCE:

1. Production and Operation Management — B.S.Goyel -New Delhi, Sultan Chand& sons, 2008
2. Production and Operation Management — Pannerselvam, Prentice Hall of India -2011

3. Production and Materials Management — P.Saravanavel, S.Suma - 2008

4. Material Management — M.M.Varma - NewDelhi,Sultan Chand & Sons, 2011



U16BB6
Core Course: 6

COST ACCOUNTING

Semester : 1V Instruction Hours/Week: 6 Credit: 5

OBJECTIVE: To enable the students to understand the principles and procedures of cost
accounting and to apply them to different practical situations.

UNIT I:

Meaning and Scope of Cost Accounting — Analysis, Concept and Classification of Cost —
Elements and Methods of Cost —Relationship of Cost Accounting and Financial Accounting —
Preparation of Cost Sheet, Tender/Quotation.

UNIT II:

Materials — Purchase Procedure —EOQ - Stores Procedure —Levels of stock —Receipt and Issue
of Materials — Stores Ledger — FIFO, LIFO, Simple Average and Weighted Average- Inventory
Control — Perpetual Inventory and ABC.

UNIT I1:
Labour — Time-Keeping and Time-Booking — Methods of Remuneration and Incentive Schemes
— Overtime and Idle time — Labour Turnover — Causes, Types and Measurement.

UNIT IV:

Overheads — Collection, Classification, Allocation, Apportionment - Re-apportionment and
Absorption — Recovery Rates — Over and Under Absorption -Machine Hour Rate -Methods of
Costing — Job Costing — Contract Costing.

UNIT V:

Operating Costing — Process Costing: Normal Loss, Abnormal Loss and Abnormal Gains
(excluding Equivalent Production and Inter process).

(Marks: Theory 20% and Problems 80%)

TEXT BOOK RECOMMENDED:

1. Cost Accounting Principles and Practice — S.P. JAIN AND K.L. NARANG, Kalyani
Publishers - 2014

2. Cost Accounting — Dr. R. Ramachandran & Dr. R. Srinivasan — Sriram Publications - 2014

BOOKS FOR REFERENCE:

1. Cost Accounting — S.P.lyengar, Sultan Chand & Sons.

2. Cost Accounting — R.S.N. Pillai and V. Baghavaghi, S.Chand & Company Ltd.

3. Cost Accounting — S.N. Maheshwari, Sultan Chand & Sons.

4. Principles and Practice of Cost Accounting — N.K. Prasad, Book Syndicate Pvt.Ltd.



U16NMBB1
Non-major Elective 1

STOCK EXCHANGE PRACTICES
Semester : 1V Instruction Hours/Week: 02 Credit : 2

OBJECTIVE:
To Help the students to understand the types of stock exchange, methods of trading in
stock exchange.
UNIT I

Capital Market — Meaning, types, Importance of capital market — Capital market in India.
Unit 1l

Primary Market — Meaning, types, functions of primary market — Methods of floating
primary market.
UNIT 111

Stock Exchange — Definition, Characteristics and functions of stock exchange — Methods
of trading in a stock exchange.
UNIT IV

Listing of Securities | Procedure, Conditions for listing — Over the Counter Exchange of
India (OTCEI) — National Stock Exchange (NSE) — Securities and Exchange Board of India
(SEBI).
UNIT V

Registration of Stock Brokers — Speculators — Types of Speculators and Brokers —
Speculative Transaction.
TEXT BOOKS RECOMMENDED:

1. Investment Management and Protfolio Management — V.K. Bhalla, S. Chand & Co.,

P.N. Varshney: Indian Financial System
Investment Management - Preethi Singh, Himalaya Publishing House.
Securities Analysis & Portfolio Management — Punidhavathi Pandiyan
Financial Market & Institutions - E. Gordon and K. Natarajan, Himalaya Publishing
House.

a s~ wn



uUleBB7
Core Course :7
MANAGEMENT INFORMATION SYSTEM

Semester :V Instruction Hours/Week :5 Credit:5

OBJECTIVE:
To develop an understanding about the Information system and its application over
the management of the business.

Unit - |
Meaning and Definition of Management Information system — Need — Importance —Components
— Areas of Application — Recent Trends.

unit — 11
System Classification — System Approach — System development life cycle — Control Measures.

Unit - 111
Functional Areas — Finance, Marketing, Production, Personnel — Concept of DSS -
Characteristics — DSS Model- Artificial Intelligence.

Unit -1V
Business process Reengineering — Concept — Process — Improving Business Quality —Business
Applications.

Unit-V
Enterprise Resource Planning — Planning Methodologies — Planning Tools — challenges

TEXT BOOK RECOMMENDED:
1. Management Information System — S.Sadogopan, Prentice Hall of India.

BOOKS FOR REFERENCE:

1. Management Information System — Nahidha Publishers.

2. Management Information System — Kenneth . C.Laudon & Jane.P.Laudon

3. Management Information System - James A. O’Brien, George Marakas, The McGraw Hill.



U16BB8
Core Course : 8

ORGANISATIONAL BEHAVIOUR

Semester: V Instruction Hours/Week: 5 Credits: 5

Objective:
To enable the students to understand the fundamental principles, tools and Significance of the
subject so that they may develop the skills for fostering better human relationship.

Unit I :
Definition of organizational behavior — Nature — OB models — Need for studying organizational
behavior — Discipline contributing towards Organizational behavior.

Unit 11 :
Individual behavior and human behavior — Perception — Personalities — Theories of personalities
— Group dynamics — Group cohesiveness — Group behavior and Group decision making.

Unit HI:
Leadership- Concept — Difference between the leader and manager — Qualities of effective leader
— Leadership styles - Theories of leadership.

Unit 1V:

Power and Authority — Definition of power — Types of power — Definition of authority —
Characteristics — Types of authority — Concept of morale — Morale and Productivity — Steps to
improve the morale in an organization.

Unit V:
Motivation — Concept — Nature — Significance — Theories of motivation —Maslow’s theory — Mc.
Gregor’s theory X and Theory Y.

Text Book Recommended:
1.0rganizational behavior — L.M. Prasath, Sultan Chand &Sons, 2003

Books for Reference:

1. Organizational behavior — S.S Khanka — NewDelhi, S Chand and Co.

2. Organizational theory and behavior — V.S.P. Rao & D.S. Narayana, Konark 1987.
3. Organizational behavior — Dr. P.C. Sekar, Margham Publishers.Chennai.



U16BB9E
Elective course: 1
STOCK EXCHANGE PRACTICES

Semester : V Instruction Hours/Week: 5 Credit: 4

OBJECTIVE:
To help the students understand about the stock exchange functions, the Rating
agencies and the trading methods.

Unit - |
Capital Market — Need — Importance — Types — Primary and Secondary market — Types of
Securities — Advantages and Disadvantages of Primary Securities.

Unit-11

Secondary Market — Origin and Growth — Importance — Functions — Reading of Stock Indices —
NSE of stock exchange and BSE — Benefits and Weaknesses of Stock Exchange — Debt Market,
Commodity Market.

Unit - 111
Listing of Securities — Types of Shares — Group A , Group B, Group C Shares Drawbacks —
SEBI Guidelines.

Unit -1V
Registration of Brokers — Registration Procedure — Types — Methods of Trading in a Stock
Exchange. Speculative Transactions.

Unit-V
Credit rating Agencies — CRISIL — ICRA — CARE - Depository system — DEMAT Accounting.

TEXT BOOK RECOMMENDED :
1. Security analysis and portfolio management — Punidhavadhi Pandiyan

BOOKS FOR REFERENCE:

1. Investment Management & Portfolio Management —V.K.Bhalla, S.Chand & co 2.Security
Analysis — Preeti Singh, Himalaya Publishing House

3. Investment and securities market in India — V.A.Avadhani, Himalaya Publishing House, 1992.
4. Financial Markets and Institutions — E.gordon & K.Natarajan, Himalaya Publishing House

5. Indian Financial System — P.N.Varshney, Sultan Chand & Sons, New Delhi.



U16BB10E
Elective course: 2

ENTREPRENEURIAL DEVELOPMENT

Semester : V Instruction Hours/Week: 5 Credit: 4

OBJECTIVE:
To impart the basic knowledge of EDP so that they may stand on their own, which is the need of
the hour in a land of unemployment.

UNIT -1
Definition of Entrepreneur — Characteristics, Types, Importance, Functions of entrepreneurship -
Constraints in entrepreneurship - Role of entrepreneurship in economic development.

UNIT - 11

Managerial Skills of Entrepreneurs- Factors influencing entrepreneurship — Entrepreneurial
Motivation — Types, Nature, Importance of motivation — Barriers to Entrepreneurship
development.

UNIT - 1
Entrepreneurial Development Programme — Need for EDPs — Objectives, Role and Phases of
EDP — EDP Institutions in India and their functions — NIESBUD, ITCOT, SIPCOT and SISI.

UNIT - IV
Project Management — Sources of a business idea — Project Identification — Project formulation —
Project Report — Project Appraisal.

UNIT -V

Special Issues in Entrepreneurship — Rural Entrepreneurs — Women Entrepreneurs — Steps to
encourage women entrepreneurs — Problems faced by rural and women entrepreneurs - Industrial
Sickness.

TEXT BOOK RECOMMENDED:
1. Entrepreneurial Development — C.B. GUPTA & SRINIVASAN. Sultan Chand & Sons.

BOOKS FOR REFERENCE

1. Vasant Desai - Dynamics of Entrepreneurial Development. New Delhi: Wiley Eastern Ltd.

2. S.B. Srivastava : A Practical Guide to Industrial Entrepreneurs. New Delhi: Wiley Eastern
Ltd.

3. P.Saravanavel: Entrepreneurship Development — Principles, policies, and programme. New
Delhi: Himalaya Publishing House.



Ul6BB11
Core Course : 9
FINANCIAL MANAGEMENT

Semester :V Instruction Hours/Week: 5 Credit: 5

OBJECTIVE:
To enable the students to know the nature and scope of Financial Management and to develop
the necessary skills and techniques to take decisions in corporate sectors.

UNIT I
Financial Management — Meaning and scope, Goals; Profit maximization and wealth
maximization — Organisation of Finance Function .

UNIT II

Leverges — Meaning and Significance, Types — Cost of Capital — Concepts, Importance —
Classification: Cost of debt, Cost of Preference shares, cost of equity and cost of retained
earnings and weighted average cost of capital.

UNIT 111

Capital Structure planning — Meaning and scope — Appraisals : Net Income Approach, Net
Operating Income approach, MM approach and Traditional approach — Dividend Policy — forms
— Types - Factors.

UNIT IV

Capital Budgeting — Concept and Importance — Methods : Pay back period method; Discounted
cash flow methods — NPV, Excess present value index and IRR method; Return on Investment
method.

UNIT V

Dividend theories —Name the theories — MM Approach , Gorden Approach, Walter’s Approach
-Cash management — Receivable Management.

(Theory 20% and Problem 80%)

TEXT BOOK RECOMMENDED:.

1. Financial Management — R.K.Sharma, Shashi K.Gupta, Kalyani Publications

2. Financial Management — Dr. R. Ramachandran & Dr. R. Srinivasan — Sriram Publications -
2014

BOOKS FOR REFERENCE :

1.Elements of Financial Management — S.N.Maheswari, Sultan Chand and Sons

2.Theory and Problems in Financial Management — M.Y.Khan & P.K.Jain,

Tata Mc Graw Hills Publishing Co. Ltd.



U16NMBB2

Non-major Elective 2
BANKING LAW AND PRACTICE

Semester : V struction Hours/Week: 03 Credit : 2

OBJECTIVE: To impart the basic knowledge regarding the legal and practical aspects of
Banking Industry.

UNIT I
Definition of the term Banker and Customer — Relationship of banker and Customer —
General and special Relationship.

UNIT II
Operations of Bank Accounts — Fixed Deposits, Savings Deposeit Account, Current
Accounts — Recurring depost Account — Opening a New Account.

UNIT 111
Integrated Information Business System — E-Banking — cyber Banking.

UNIT IV
Definition of cheque — Charactersitics of cheques — Marking, honour and Dishonour of
cheques — Endorsement — Kinds.

UNIT V
Modern services of Banks — ATM, Credit card, Debit Card, - Net Banking.

TEXT BOOKS RECOMMENDED:
Banking Theory, Law and Practice — Sundaram & Varshney, Sulatan Chand & Sons, New Delhi.
BOOKS FOR REFERENCE:

1. Banking Law and Practice — P.N. Varshney, Sultan Cahnd & Sons, New Delhi.

2. Banking Theory Law and Practice — S.N. Maheswari, S.K. Maheswari. Kalyani
Publishers.

3. Banking Theory, Law and Practice — S.M. Sundaram, Sri Meenakshi Publication,
Karaikudi.

4. Banking Theory — Vasudevan, Sultan Chand & sons, New Delhi.



Ul16BB12

Core Course : 10
BUSINESS POLICY AND STRATEGIC MANAGEMENT

Semester :VI Instruction Hours/Week: 6 Credit: 5

Objective:
To impart the basic knowledge of business policy and strategic management so that the students
community may acquire better knowledge and better skills for better tomorrow.

Unit I:
Introduction: The concept of policy — nature — Objectives of business policy-Difference between
the policy and strategic management — strategy levels — Process of strategic management

Unit 11:
Formulation of strategy: Vision — Mission — Objectives — Need for environmental scanning
SWOT (Strength Weakness Opportunities Threats ) analysis.

Unit 111:
Strategy formulation — Business strategy- Corporate strategy — portfolio analysis — BCG
(Boston’s Consultancy Group) matrix — uses — limitation

Unit IV:
Strategy implementation — Functional implementation - production — Marketing — Finance —
Personnel research development

Unit V:
Strategy evaluation and Control — evaluation technique — Strategic management in Indian
organization.

Text Book Recommended:

1. Business policy and strategic management - L.M. Prasad, Sultan Chand & Sons, Newl Delhi
Books for Reference :

2. Business policy and strategic - Francis Cherunilum, Himalaya Publishing House, 2010

3. Business policy and Strategic Management— P.K. Ghosh, Sultan Chand& Sons, New Delhi,
1999



Ul6BB13
Core Course : 11
MANAGEMENT ACCOUNTING

Semester :VI Instruction Hours/Week: 6 Credit: 6

OBJECTIVE:
To enable the students to know the nature and scope of management accounting and gain
knowledge for taking various strategic decisions of the management.

UNIT I

Management accounting — Definition, nature, scope, objectives, merits and demerits — Difference
between Costing and Management Accounting — Difference between Financial Accounting and
Management Accounting — Financial Statement analysis — Comparative and Common size
statement analysis — trend analysis - Ratio analysis.

UNIT Il
Funds flow statement and Cash flow statement (AS-3) — uses and construction of these
statements.

UNIT 111
Working capital Management — Meaning, concept, kinds - factors determining the working
capital requirements — Forecast of working capital requirements and working capital cycle.

UNIT IV

Marginal costing and Break even analysis — Definition and characteristics — Marginal costing Vs.
Absorption costing — contribution, profit volume ratio, BEP, margin of safety and managerial
applications of marginal costing- Standard Costing —Analysis of variances — Material and Labour
variance only.

UNIT V

Budgeting and Budgetary control — Meaning, nature, characteristics and essentials — Budgeting
Vs. Forecasting — Types and Zero Base Budgeting.

(Theory 20% problem 80%)

TEXT BOOK RECOMMENDED :

1. Management Accounting — S.N Maheswari, Sultan Chand & Sons

2. Management Accounting — Shashi K.Gupta & R.K.Sharma, Kalyani Publications.

3. Principles of Management Accounting — Manmohan & S.N.Goyal, Sahitya Bhavan, Agra.

4. Management Accounting — Dr. R. Ramachandran & R. Srinivasan - Sriram Publication —
2014



ul6BB14
Core Course :12

HUMAN RESOURCE MANAGEMENT
Semester :VI Instruction Hours/Week: 6 Credit: 6

OBJECTIVE:
To help the students understand about the human resource Management and their application in
day to day business.

Unit - |
Meaning of Human Resource Management — Scope — Characteristics — Objectives — Role and
Structure of Personnel Department and their functions.

Unit - 11
Human Resource Planning — Need — Characteristics — HRP Process — Selection Process —
Placement —Separation — Transfer — Job Analysis —Job Specification — Job Description.

Unit - 111
Training : Objectives — Types of Training — Career Planning and Management.

Unit - IV
Recruitment — Sources — Factors determining recruitment — Collective Bargaining —
Characteristics — Objectives.

Unit-V
Performance Appraisal — Objectives — Motivation — Human Resource Audit — Grievance
Handling — Steps — Qualities of Work life ~-WPM (Workers Participation in Management)

TEXT BOOK RECOMMENDED :
1.Personnel Management — C.B.Memoria, Himalaya Publishing House

BOOKS FOR REFERENCE:

1.Human Resource management — S.S.Khanka , Himalaya Publishing House
2.Personnel Management — Arun Monappa,Mirza Saiyadian, Tata McGraw Hill
3.Personnel Management — K.K.Ahuja, Kalyani Publishers.

4.Personnel Management and Industrial Relations — P.C.Tripathi, Sultan chand.



Ul16BB15
Core Course 13

MERCENTILE LAW

Semester : 1V Instruction Hours/Week: 6 Credit: 6

OBJECTIVE:
To acquaint the students with principles and legal aspects of various legislations like contract,
agency, partnership, insurance and sale of goods act.

UNIT I:
Contract Act — Definition, Classification — Essentials of a valid Contract — Offer Acceptance —
Consideration — Contractual Capacity — Free Consent — Legality of Object.

UNIT II:
Performance of Contract — Modes of Discharge of Contract — Remedies for Breach of Contract

UNIT II:
Company — Definitions — Features — Kinds — Private Limited Company Vs Public Company.

UNIT IV:
Formation of Companies — promotion Stage — Commencement Stage — Memorandum of
association — Classes — Articles of association — Contents — Prospects —Contents.

UNIT V:
Meeting — Types — Statutory, Annual General Meeting and Extraordinary General Meeting —
Notice — Agenda — Quorum, Resolution — Types.

TEXT BOOK RECOMMENDED:
1. Elements of Mercantile Law - N.D. Kapoor, Sultan Chand & Sons, New Delhi.

BOOKS FOR REFERENCE:

1. Principles of Mercantile Law — B.N. Tandon. Sultan Chand & Sons, New Delhi.
2. Mercantile Law — Davar.Progressive Corporation Pvt Ltd, Bombay, 1976

3. Business Law — Pillai & Bhagavathi. Sultan Chand & Sons, New Delhi.

4. Mercantile Law — M.C.Shukla, Sultan Chand & Sons, New Delhi,2007



U16BB16E
Elective course: 3

SERVICES MARKETING

Semester : VI Instruction Hours/Week: 5 Credit: 4

OBJECTIVE:
To enable students to gain expert knowledge on marketing of various services.

UNIT -1

Service Marketing — Meaning - Significance — Characteristics — Components —
Classification — Growth of service marketing — Relationship between goods and services.
UNIT - 11

Service Design — Meaning — Process — Principles — Models — Service Marketing strategy
— Methods of service marketing strategy — New service development.
UNIT - 111

Service Marketing Mix — Meaning — Elements — Characteristics — Quality of service —
Dimensions — Gaps models of service quality.
UNIT - 1V

Types of marketing in service Firm: Internal Marketing — Objectives — Components —
Steps — External marketing — Service triangle — Customer Relationship Management (CRM) —
Objectives — Benefits.
UNIT -V

Insurance service — Tourism service — Financial service — Health service -
Telecommunication service.
TEXT BOOK RECOMMENDED:
1. Service Marketing and Management by B.Balaji — S.Chand & Co.,
2. Services Marketing by Vasanthi Venugopal and Raghu V.N. — Himalaya Publishing
House.

BOOKS FOR REFERENCE:

1. Principles and Practice of Marketing in India by C. B. Memoria, Kitab Mahal, New Delhi.
2. Marketing Management by S. A. Sherlekhar.

3. Managing Services Marketing by E. G. Bateson — Text & Reading, Dryden Press,
Hinsdale.



U1l6ABB1
Allied Course: IAC1

MANAGERIAL ECONOMICS
Semester : | Instruction Hours/Week: 5 Credit: 3

Objective: To enable the students understand the various concepts of Economics and its
Application in Business Decisions, so that the field managers can be of immense help to the top
level management.

UNIT-I
Managerial Economics — Meaning, Nature, Scope and characteristics — Firms objectives and the
role of Managerial Economist — Micro and Macro Economics applied to business.

UNIT-11
Demand Analysis — Law of demand — Elasticity of demand — Demand Forecasting Techniques —
Concepts of cost and profit management — Break-Even Analysis — Supply Analysis

UNIT-HI
Production Function — Iso Quants — Law of variable proportions — Laws of Returns to scale —
Indifference Curve Analysis — Concept of Consumer Surplus.

UNIT-IV
Price and output Decisions under different market structure: Perfect competition — Monopoly —
Price discrimination — Monopolistic Competition — Duopoly — Oligopoly.

UNIT-V
Business Cycle — National Income — concepts, Measurement, and difficulties in measurement.

TEXT BOOK RECOMMENDED:
1. Varshney R.L & Maheshwari K.L Managerial Economics, Sultan Chand & Sons.
New Delhi - 2002

BOOKS FOR REFERENCE:

11. Joel Dean :Managerial Economics, New Delhi: Mc-Graw Hill Publications Co. Ltd 1979.

2. P.L.Mehta: Managerial Economics, Analysis,Problems and cases, New Delhi: Vishal
Publications 1991.

3. Managerial Economics — S. Sankaran , Margham Publications, Chennai 2003

4. Managerial Economics — R. Cauvery, U.K. Sudha Nayak,M. Giriza, R.Meenakshi: S.Chand
&Company Ltd, New Delhi - 2002

5. Managerial Economics- M.L. Jhingam and J.K Stephen, Vrinda Publications (P) Ltd, New
Delhi - 2004

6. Seth M.L: Micro Economics, Agra: Lakshmi Narain, Agarwal Educational - 2004



U16ABB2
Allied Course : IAC2

BUSINESS STATISTICS
Semester : 11 Instruction Hours/Week : 6 Credit : 3
Objectives:
To enable students to gain knowledge about statistical techniques.
Unit |
Statistics-Definition —Characteristics- — Importance- Scope- Limitations- Sources of data-

Primary and Secondary- Classification and Tabulation of data Diagrams and graphs- Types-
Uses- Measures of Central Tendency-Mean ,median, mode-Geometric and Harmonic Mean-
Weighted arithmetic mean

Unit 11
Measures of dispersion- Range-Quartile, Quartile deviation, Mean deviation, Standard deviation
- Coefficient of variation

Unit 111
Measurement of Skewness- Karl Pearson’s and Bowley Methods. Correlation-Types and Uses-
Karl Pearsons, Spearman’s Rank Correlation Coefficient-Method of concurrent deviation

Unit IV
Regression Analysis-Simple regression- Uses-Regression coefficients and Regression equations
- Time series analysis-components- fitting a straight line by method of least squares-moving
average

unit vV
Index numbers- Uses- Types of Price index- Laaspeyre’s, Paasches, Bowley’s and Fisher’s ideal
index-Time reversal test- Factor reversal test- Problems of Index numbers

Books recommended

1.Gupta,S.P., Business Statistics., Sultan Chand and Sons,New Delhi.

2.Sancheti ,D.C, and Kapoor,V.K.,Statistics,Sultan Chand and Sons, New Delhi.

3.Pillai,R.S.N and Bagavathi.V.Statistics,S.Chand and Co,New Delhi.

4.Chikkodi and Satyaprasad, Business Statistics, Himalaya Publishing House,Mumbai.
5.Navaneetham, P.A., Business Statistics, Jai Publishers, Trichy -21

6.Gupta,S.C.Fundamentals of Statistics, Himalaya Publishing House, Mumbai. Marks Scheme



U16ABB3
Allied Course: 3

BUSINESS ENVIRONMENT
Semester: 11 Instruction Hours/Week: 5 Credit: 3

Objective:
To impart the basic knowledge regarding the concepts of Business Environment . To
make them understand the impact it creates on the Socio-Economic system.

UNIT I
Business Environment: Meaning-Nature-Scope and Significance — Social —Cultural — Legal —
Political — Economic Environment and their impact on business and strategic decisions.

UNIT -1l
Social Environment — Cultural Heritage — Social Attitude — Impact of foreign culture — Caste and
Communities — Joint family systems.

UNIT -1l
Political Environment — Government and business relationship in India — Provisions of Indian
Constitution pertaining to business.

UNIT -1V
Economic Environment — Economic systems and their impact on business — Macro economic
parameters like GDP — Growth rate population — Five years planning.

UNIT -V
Technological Environment — Meaning — Factors influencing technology — Major Economic
Reforms in india — Induatrial sickness — Causes — Government Policy Act.

TEXT BOOK RECOMMENDED:
1. K.Aswathappa — Essentials of Business Environment — Himalaya Publishing House - 1991
2. N.Premavathy — Business Environment — Vishnu Publication, Chennai - 1997

BOOKS FOR REFERENCE:
1. C.B.Gupta — Business Environment — Sultan Chand & Company - 2005



Ul6ABB4
Allied Course: I11AC1

OPERATIONS RESEARCH

Semester :111 Instruction Hours/Week: 4 Credit: 3

OBJECTIVE: To facilitate the students to understand the scientific methods available to take
proper decisions in the allocation of scarce resources, their optimum use in maintaining
inventory in replacing machines and in forecasting the trends that are affected by many
contingent factors.

UNIT I:

Operations Research: Meaning— Models— Scope — Phases—Limitations— Operation Research and
Decision-making— Linear Programming Problem: Formulation of L.P.P.— Solution to L.P.P.—
Graphical Method-Simplex method (Simple Less than constrains problems only).

UNIT I1I:

Transportation Problem: Solving transportation Problems. By North West Corner Rule, Least
Cost Method and Vogel’s Approximation Method.— Initial Basic Feasible Solution and Optimal
Solution. Simulation — inventory, time management and finance problems.

UNIT I11I:

Assignment Problem: Solving Assignment Problem-Travelling Salesman Model- Maxima &
Minima Method- Hungarian Method. Travelers sales man problems

UNIT IV:

ReplacementDecisions: Replacement of Equipment that deteriorates gradually— Replacement of
Equipment that fails suddenly.

UNIT V:

Net work analysis - PERT (Programme review Techniques) - CPM Critical Path Method- net
work diagram-total duration - total float - free float — variance.(te)

(Marks:Theory 20% and Problems 80%)

TEXT BOOK RECOMMENDED:

1.OperationsResearch— Kantiswarup, P.K.Guptaand Manmohan,SultanChand&Sons - 1981
BOOKS FOR REFERENCE:

1. Quantitative TechniquesforDecisionMaking— Anandsharma,Himalaya Publishing House -
2006

2.Quantitative Techniques— C.R.Kothari,VikasPublishingHouse — 2000



U16ABB5
2AC-2
BUSINESS MATHEMATICS

Semester : 1V Instruction Hours/week:4 Credit:3

Objectives:
To enable students to gain knowledge on the mathematics calculation

Unit-1
Matrices: Definition of a Matrix; Types of Matrices, adjoint of a Matrix, inverse matrix.
Solution to Linear equations (not more than three variables) - inverse method and crammer rule.

Unit-11
Interest - Simple interest, compound interest, Annuity. Present value — future value.

Unit-111
Banker interest - banker gain - Discounting of bill and shares.

Unit-1vV
Differentiation - simple algebraic problems only (not trigonometric function) .

Unit-V
Economic Application of differentiation — average cost, marginal cost, average revenue, and
marginal revenue. Maxima and minima function.

BOOKS FOR STUDY
Business Mathematics by D.C. Sanchetti and V.K. Kapoor, Eleventh thoroughly Revised Edition
- 2002 - Sultan Chand and Sons, New Delhi.

BOOKS FOR REFERENCE

1. Business Mathematics by P.R. Vittal, Revised Edition - 2001 -Margham Publications, New
Delhi.

2. Introductory to Business Mathematics by V.K. Kapoor - 2009 -S. Chand, New Delhi.



U16ABB6
2AC-3
E-COMMERCE

Semester: 1V Instruction Hours/week:4 Credit:3

Objectives
This subject deals with E-Commerce concepts like E-Security and E-Payment.
To understand the process of Electronic Commerce and Business Strategy involved in it.

UNIT - |
E-Commerce — Electronic Commerce — E-Commerce types — E-Commerce and world at the
large — E-Commerce Case Studies: Intel, Amazon.
UNIT -1l
Electronic Mail — The X, 400 Messages handling system — Internet addresses - Multipurpose
Internet mail Extension — X, 500 Directory Services — E — Mail User agent.
UNIT - 1
EDI — Costs and benefits — Components of EDI Systems — EDI implementation issues —
EDIFACT — EDIFACT Message Structure.
UNIT - IV
Cyber Security — Cyber Attacks — Hacking — SSL — Authentication and assurance of DATA
integrity — Cryptographic based solution — Digital Signatures — VVPN.
UNIT -V
Electronic Payment Systems — Payment Gateway — internet banking — The SET protocol — E-
Cash — E-Cheque — Elements of electronics payments.
Textbook:
Kamalesh. K balaji, Debjani Nag “E-Commerce — The cutting Edge of Business”, 2" Edition,
Tata McGraw Hilol
Reference Books:

1. Ravi Kalakota and Andrew B.Whinston “Frontiers of E-commerce” — Pearson Education

2003.
2. S.Jaiswal “E-Commerce: Doing Business through internet”, Galgotia Publication,2001.



SEMESTER-I
COURSE CODE: U16ES
PART - IV: ENVIRONMENTAL STUDIES
HOURS: 2 CREDITS: 2

UNIT I:

Environment and Natural Resources: Definition, scope, importance of Environmental Studies -
Need for public awareness. Natural resources — classification - Associated problems a) Forest
resources: Use and over-exploitation, deforestation, case studies. Timber extraction, mining,
dams and their effects on forest and tribal people. b) Water resources: Use and over-utilization of
surface and ground water, floods, drought, conflicts over water, dams-benefits and problems. c)
Mineral resources: Use and exploitation, environmental effects of extracting and using mineral
resources, case studies. d) Food resources: World food problems, changes caused by agriculture
and overgrazing, effects of modern agriculture, fertilizer-pesticide problems, water logging,
salinity, case studies. e) Energy resources: Growing energy needs, renewable and non renewable
energy sources, use of alternate energy sources. Case studies f) Land resources: Land as a
resource, land degradation, man induced landslides, soil erosion and desertification » Role of an
individual in conservation of natural resources ¢ Equitable use of resoureces for sustainable
lifestyles.

UNIT I1:

Ecosystems ¢ Concept of an ecosystem e Structure and function of an ecosystem e Producers,
consumers and decomposers ¢ Energy flow in the ecosystem ¢ Ecological succession ¢ Food
chains, food webs and ecological pyramids ¢ Introduction, types, characteristic features, structure
and function of the following ecosystem: a. Forest ecosystem b. Grassland ecosystem c. Desert
ecosystem d. Aquatic ecosystems (ponds, streams, lakes, rivers, oceans, estuaries)

UNIT II:

Biodiversity and its conservation ¢ Introduction — Definition: genetic, species and ecosystem
diversity * Biogeographical classification of India « Value of biodiversity: consumptive use,
productive use, social, ethical, aesthetic and option values ¢ Biodiversity at global, National and
local levels « India as a mega-diversity nation e Hot-sports of biodiversity * Threats to
biodiversity: habitat loss, poaching of wildlife, man-wildlife conflicts « Endangered and endemic
species of India « Conservation of biodiversity In-situ and Ex-situ conservation of biodiversity

UNIT IV:

Environmental Pollution Definition « Cause, effects and control measures of a. Air pollution b.
Water pollution c. Soil pollution d. Marine pollution e. Noise pollution f. Thermal pollution g.
Nuclear hazards ¢ Solid waste Management : Causes, effects arid control measures of urban and
industrial wastes ¢ Role of an individual in prevention of pollution ¢ Pollution case studies °
Diaster management floods, earthquake, cyclone and landslides.

UNIT V:

Social Issues and the Environment « From Unsustainable to Sustainable development « Urban
problems related to energy « Water conservation, rain water harvesting, watershed management o
Resettlement and rehabilitation of people; its problems and concerns. Case Studies e
Environmental ethics: Issues and possible solutions. ¢ Climate change, global warming, acid rain,



ozone layer depletion, nuclear accidents and holocaust. Case Studies ¢« Wasteland reclamation
Consumerism and waste products « Environment Protection Act. ¢ Air (Prevention and Control
of Pollution) Act. « Water (Prevention and control of Pollution) Act « Wildlife Protection Act
Forest Conservation Act * Issues involved in enforcement of environmental legislation. ¢ Public
awareness.

TEXTBOOKS

1.

o g M DN

10.

11.
12.

13.

14.
15.
16.
17.
18.
19.
20.

Ekambaranatha Ayyar.M. and T.N. Ananthakrishnan, 1992. Manual of Zoology Vol. 1
[Invertebrata], parts | and I1.S. Viswanathan (Printers and Publishers) Pvt. Ltd; Madras.

Agarwal, K.C. 2001 Environmental Biology, Nidi Pubi. Ltd. Bikaner.

Sharucha Erach, The Biodiversity of India, Mapin Publishing Pvt. Ltd., Ahmedabad.

Brunner R.C., 1989, Hazardous Waste Incineration, McGraw Hill Inc.

Clark R.S., Marine Pollution, Clanderson Press Oxford (TB)

Cunningham, W.P. Cooper, T.H. Gorhani, E & Hepworth, M.T. 2001, Environmental
Encyclopedia, Jaico Publ. House, Mumbai,

De A K., Environmental Chemistry, Wiley Eastern Ltd.

Down to Earth, Centre for Science and Environment (R)

Gleick, H.P. 1993. Water in crisis, Pacific Institute for Studies in Dev., Environment & Security.
Stockholm Env. Institute Oxford Univ. Press.

Hawkins R.E., Encyclopedia of Indian Natural History, Bombay Natural History Society, Bombay
(R)

Heywood, V.H & Waston, R.T. 1995. Global Biodiversity Assessment. Cambridge Univ. Press
Jadhav, H & Bhosale, V.M. 1995. Environmental Protection and Laws. Himalaya Pub. House,
Delhi.

Mckinney, M.L. & School, R.M. 1996. Environmental Science systems & Solutions, Web
enhanced edition.

Mhaskar A K., Matter Hazardous, Techno-Science Publication (TB)

Miller T.G. Jr. Environmental Science, Wadsworth Publishing Co. (TB)

Odum, E.P. 1971. Fundamentals of Ecology. W.B. Saunders Co. USA.

Rao M N. & Datta, A.K. 1987. Waste Water treatment. Oxford & IBH Pubi. Co. Pvt. Ltd.

Sharma B.K., 2001. Environmental Chemistry. Geol Pubi. House, Meerut

Survey of the Environment, The Hindu (M)

Townsend C., Harper J, and Michael Begon, Essentials of Ecology, Blackwell Science (TB)



21. Trivedi RK., Handbook of Environmental Laws, Rules Guidelines, Compliances and Standards,
Vol I and Il, Enviro Media (R)

22. Wanger K.D., 1998 Environmental Management. W.B. Saunders Co.Philadelphia, USA
(M) Magazine (R) Reference (TB) Textbook



SEMESTER - IV COURSE CODE: U16VE
PART - IV: VALUE EDUCATION

HOURS: 1 CREDITS: 2

UNIT I:

PHILOSOPHY OF LIFE Human Life on Earth ( Kural 629), Purpose of Life ( Kural 46)
Meaning and Philosophy of Life( Kural 131, 226) The Law of Nature (Kural 374) Glorifying All
form of Life in this Universe (Kural 322, 327) — Protecting Nature /Universe (Kural 16, 20,
1038)

UNIT I1:

INDIVIDUAL QUALITIES Basic Culture (Kural 72, 431) Thought Analysis (Kural 282, 467,
666) Regulating desire (Kural 367), Guarding against anger (Kural 158, 305, 306, 314), To get
rid of Anxiety (Kural 629), The Rewards of Blessing (Kural 3), Benevolence of Friendship
(Kural 786), Love and Charity (Kural 76), Self — tranquility/Peace (Kural 318)

UNIT II:

SOCIAL VALUES (INDIVIDUAL AND SOCIAL WELFARE) Family (Kural 45), Peace in
Family (Kural 1025), Society (Kural 446), The Law of Life (Kural 952), Brotherhood (Kural
807) , The Pride of Womanhood (Kural 56) Five responsibilities/duties of Man : a) to himself, b)
to his family, c) to his environment, d) to his society, e) to the Universe in his lives (Kural 43,
981), Thriftness (Thrift)/Economics (Kural 754), Health (Kural 298), Education (Kural 400),
Governance (Kural 691), People’s responsibility/ duties of the community (Kural 37), World
peace (Kural 572)

UNIT IV:

MIND CULTURE Mind Culture (Kural 457) Life and Mind - Bio - magnetism, Universal
Magnetism (God — Realization and Self Realization) - Genetic Centre — Thought Action — Short
term Memory — Expansiveness — Thought — Waves, Channelising the Mind, Stages - Meditation
(Kural 261, 266, 270), Spiritual Value (Kural 423)

UNIT V:

TENDING PERSONAL HEALTH Structure of the body, the three forces of the body, life body
relation, natural causes and unnatural causes for diseases (Kural 941), Methods in Curing
diseases (Kural 948, 949) The Five units, simple physical exercises.

TEXTBOOKS

1. Philosophy of Universal Magnetism (Bio-magnetism, Universal Magnetism) The World
Community Service Centre Vethatri Publications (for Unit IV)

2. Pope, G.U., Dr. Rev., Thirukkural with English Translation, Uma Publication, 156, Serfoji Nagar,
Medical College Road, Thanjavur 613004 (for All Units)

3. Value Education for Health, Happiness and Harmony, The World Community Service Centre
Vethatri Publications (for All Units)



SEMESTER -V COURSE CODE: U16SS
PART - IV: SOFT SKILLS
HOURS: 2 CREDITS: 2

UNIT I:

Know Thyself / Understanding Self Introduction to soft skills self discovery — Developing
positive attitude — Improving perceptions — Forming values.

UNIT I1:

Interpersonal Skills/ Understanding Others Developing interpersonal relationship —Team
building —group dynamics —Net working- Improved work relationship

UNIT HI:

Communication Skills/ Communication with others Art of Listening —Art of reading —Art of
speaking —Art of writing —Art of writing emails-e mail etiquette

UNIT IV:

Corporate Skills/ Working with Others Developing body language —Practising etiquette and
mannerism — Time management — Stress management.

UNIT V:

Selling Self/ Job Hunting Writing resume /cv-interview skills — Group discussion —-Mock
interview Mock GD —Goal setting —Career planning

TEXT BOOKS

1. Meena. K and V.Ayothi (2013) A Book on Development of Soft Skills (Soft Skills: A Road Map to
Success) P.R. Publishers & Distributors, No, B-20 &21, V.M.M Complex, Chatiram Bus Stand,
Tiruchirapalli -620 002. (Phone No: 0431-2702824: Mobile No: 94433 70597, 98430 7442) Alex
K. (2012)

2. Soft Skills — Know Yourself & Know the World, S.Chand & Company LTD, Ram Nagar, New Delhi -
110 055. Mobile No: 94425 14814(Dr.K.Alex)

REFERENCE BOOKS

1. Developing the leader within you John C Maxwell

Good to Great by Jim Collins

The Seven habits of highly effective people Stephen Covey
Emotional Intelligence Daniel Goleman

You can Win Shive Khera

ok wn

Principle centred leadership Stephen Covey



SEMESTER - VI COURSE CODE: U16GS
PART - V: GENDER STUDIES
HOURS: 1 CREDITS: 1

UNIT I:

Concepts of Gender: Sex-Gender-Biological Detertninism- Patriarchy- Feminism -Gender
Discrimination -Gender Division of Labour -Gender Stereotyping-Gender Sensitivity - Gender
Equity —Equality-Gender Mainstreaming Empowerment

UNIT I1:

Women’s Studies Vs Gender Studies: UGC’s Guidelines - VII to XI Plans- Gender Studies:
Beijing Conference and CEDAW-Exclusiveness and Inclusiveness.

UNIT HI:

Areas of Gender Discrimination: Family Sex Ratio-Literacy -Health -Governance Religion Work
Vs Employment- Market - Media - Polities Law Domestic Violence — Sexual Harassment —
State Policies and Planning

UNIT IV:

Women Development and Gender Empowerment: Initiatives International Women’s Dccade -
International Women’s Year - National Policy for Empowerment of Women - Women
Empowerment Year 2001- Mainstreaming Global Policies.

UNIT V:

Women’s Movements and Safeguarding Mechanism:— In India National / State Commission for
Women (NCW) - All Women Police Station Family Court- Domestic Violence Act - Prevention
ofSexual Harassment at Work Place Supreme Court Guidelines - Maternity Benefit Act - PNDT
Act - Hindu Succession Act 2003 Eve Teasing Prevention Act - Self Help Groups 73 and 74
Amendment for PRIS.

TEXTBOOKS

1. Bhasin Kamala, Understanding Gender: Gender Basics, New Delhi: Women Unlimited
2004

2. Bhasin Kamala, Exploring Masculinity: Gender Basics, New Delhi: Women Unlimited,
2004

3. Bhasin Kamala, What is Patriarchy? : Gender Basics, New Delhi: Women Unlimited, 1993

4. Pernau Margrit Ahmad Imtiaz, Reifeld Hermut (ed.,) Family and Gender: Changing
Values in Germany and India, New Delhi: Sage Publications, 2003

5. Agarwal Bina, Humphries Jane and Robeyns Ingrid (ed.,)

6. Capabilities, Freedom, and Equality: Amartya Sen’s Work from a Gender Perspective,
New Delhi: Oxford University Press, 2006

7. Rajadurai.S.V, Geetha.V, Themes in Caste Gender and Religion, Tiruchirappalli:

Bharathidasan University, 2007 Misra Geetanjali, Chandiramani Radhika (ed.,)



10.

11.

12.

13.

14.

Sexuality, Gender and Rights: Exploring Theory and Practice in South and Southeast Asia,
New Delhi: Sage Publication, 2005 Rao Anupama (ed.,)

Gender &Caste: Issues in Contemporary Indian Feminism, New Delhi: Kali for Women,
2003

Saha Chandana, Gender Equity and Gender Equality: Study of Girl Child in Rajasthan,
Jaipur: Rawat Publications, 2003

Krishna Sumi,(ed.,) Livelihood and Gender Equity in Community Resource Management
New Delhi: Sage Publication, 2004

Wharton .S Amy, The Sociology of Gender: An Introduction to Theory and Research,
USA: Blackwell Publishing, 2005.

Mohanty Manoranjan (ed.,) Class, Caste, Gender: Readings in Indian Government and
Politics- 5, New Delhi: Sage Publications, 2004.

Arya Sadhna, Women, Gender Equality and the State, New Delhi: Deep & Deep
Publications, 2000.



SEMESTER - 11 COURSE CODE: U16SBE1
PART - IV: COMPUTER APPLICATIONS -1 - OFFICE AUTOMATION
HOURS: 2 CREDITS: 2

UNIT I:

MS- Word- Introduction to Computers - Hardware - Software, Operating System: Windows XP -
MS-Paint, Notepad, WordPad, Introduction to MS-Word, Creating, Editing and Formatting
Document - Working with Drawing objects - Text Manipulation

UNIT I1:

Working with Tables — Columns - Labels - Plotting, editing and Filling drawing
objectsBookmark — Header & Footer - Checking and Correcting a document - Creating Labels —
Envelops — Mail Merge — Formatted output and Report generation Printing Documents, Working
with Internet.

UNIT HI:

Ms — Excel - Ms — Excel: Introduction — Data Entry — Cell Formatting - Plotting Graphs —
Workbook Features — Library Functions

UNIT IV:

Conditional Functions and Data Sorting — Limit the data on a worksheet - Data Validation —Data
consolidation - Chart creation - Checking and Correcting Data - Tracking and Managing
Changes- Advanced Features

UNIT V:

MS — PowerPoint- Introduction - Creating, Editing and Formatting Presentation — Applying
Transition and Animation Effects - Applying Design Templates - Viewing and Setting up a Slide
Show - Navigating among Different Views - Ms Outlook: Introduction to Folder List — Address
Book.

TEXTBOOKS

1. Jill Murphy, Microsoft Office Word- Comprehensive Course, Labyrinth Publications, 2003.

2. McGraw-Hill/Irwin-Deborah Hinkle, Microsoft Office 2003 PowerPoint: A Professional Approach,
Comprehensive w/ Student CD, New Delhi, 2003.

3. Nellai Kannan, C., MS-Office, Nels Publications, Tamil Nadu, 2002.



SEMESTER - 111 COURSE CODE: U16SBE2

PART - IV: COMPUTER APPLICATIONS - Il - DESKTOP PUBLISHING: HOURS: 2
CREDITS: 2

UNIT I:
Photoshop Tools : Move, Type, Marquee, Lasso, Crop, Shapes, Healing, Brush, Patch, Cloning
Stamp, Eraser, Gradient, Blur, Smudge, Dodge, Pen, Eye Dropper, Patch selection and Zoom
tool.
Layer: New layer, Layer set, Duplicate layer, Rasterize and Merge down
Layer Styles: Drop shadow, inner shadow, outer glow & inner glow, Bevel and Emboss,
Gradient overlay, Stroke. Text formatting
UNIT 11:
File: Save, File formats, Page set up.
Edit: Check spelling, Copy merged, Fill, Transform, Define pattern.
Image: Motion blur, Twirl, lens flare, Glowing edges, lighting effects, solarize, water paper,
Stained glass, Mosaic Tiles.
Window: Character and Paragraph settings.
COREL DRAW:
UNIT I11I:
Drawing Tools: Pick, Shape, Knife, eraser, Smudge, Roughen brush, free transform, Zoom
,hand, Free hand, Bezier, Artistic, Pen, Poly line, Point, Interactive connective, Spiral tool.
Colour Tool: Paint Bucket Tool, Eye Dropper, Fill Tools. Fill Options, Stroke Options.
UNIT IV:
Special Effects: 3D effects, Add perspective, Blend, Contour, Artistic media, lens, and Power
clip.
Shaping Options: Weld, trim, Intersect.
Text Effects: Format text, bullet, and fit text to path, align and straighten, spell check.
File Menu: Save, Save as, Import, Page set Up.
PAGE MAKER:
UNIT V:
Page Maker Tools: Pointer, Rotate, Line, Rectangle, Ellipse, Polygon, Hand, Text, Crop,
Rectangle frame tools. Text layout, Style and Objects: Alignments, Styles, fill, frame options,
Stroke, Group, Lock, unlock, mask, polygon settings character and paragraph settings.
Text Editing: Edit story: Undo, Redo, Cut, Copy, Paste, paste Special, Spelling check and Find.
File: Page set up, save, Save as.
TEXTBOOKS

1. CorelDraw IN Simple Steps — Shalini Gupta Corel DRAW Bible - DEBORAH MILLER

2. Teach Yourself Adobe Photoshop — Rose Carla Adobe Photoshop Cs Classroom in a Book by

Adobe Press.
3. Using Microsoft Word - Asmita Bhatt Pagemaker In Easy Steps - Scott Basham Ctoa Material By
Genesis.




SEMESTER - 111 COURSE CODE: U16SBE3P
PART - IV: COMPUTER APPLICATIONS - 11 PRACTICAL (DTP LAB)
HOURS: 2 CREDITS: 2
OFFICE AUTOMATION & DESKTOP PUBLISHING LAB
UNIT I:
Office Automation

1. MS-Word: Text Formatting, Mail Merge
2. Ms—Excel: Implement the Statistical & Mathematical Function
( Using Min ,Max, Median, Average, Standard Deviation, Correlation, Logical ‘if’ Condition ) for
the given
data, Prepare a Chart for a given Data using Pie diagram / Histogram
UNIT II:
Photoshop

3. Design a College Broacher / Birthday Card.

4. Cropping, rotating and Overlapping the image.
5. Create asingle image from Multiple image.

6. Creating an image with multilayer’s.

UNIT III:
Corel Draw

7. Design a Visiting Card \ Greeting Card using Draw & Text tools.
8. Create alogo for a Company \ College.

UNIT IV:
Page Maker

9. Type and format a letter using text tool.
10. Prepare a Invitation for College Day /Sports Day.






